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THE PENNINGTON SCHOOL VISION

The Pennington School is committed to developing individual excellence in all of its students.

Our STUDENTS fully engage in the Pennington experience. They seek personal 
excellence and aspire to lives of dedication, perseverance, resilience, integrity, and 
service. 

Our FACULTY members unreservedly commit themselves to our students and their 
optimal learning and understanding. Passionate about their professional discipline, 
they are dedicated to staying current with best practices and pursuing professional 
development. Our faculty members serve as mentors and role models, forming 
meaningful relationships with students both inside and outside the classroom.

Our PARENTS share a sense of responsibility for the well-being and development of our 
students and actively support the School’s mission.

Our ACADEMIC and CO-CURRICULAR ENVIRONMENT combines high expectation 
for excellence with the means to help each individual student achieve success in 
preparation for college study.

Our PREPARATION for college and life centers on our students’ developing sound habits 
of mind, effective communication skills, ethical decision making, a global perspective, 
and the self-confidence to think and act both independently and collaboratively.

Our COMMUNITY believes that the classroom is sacred and understands that optimal 
learning takes place through multiple experiences. Our culture reflects an abiding belief 
in each student’s desire and ability to learn. Our community is one of inclusion, open 
to diversity of opinions and people, united in our purpose, and dedicated to continuing 
the values of honor, virtue, and humility.
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WELCOME

Welcome to the 2016–17 academic year at The Pennington School.  By choosing to 
attend Pennington, you have become part of a 178-year tradition with a mission of 
supporting the pursuit of individual excellence for our diverse and vibrant community 
of learners.  You are now part of a community made up of people from around the 
world and from different racial, ethnic, and spiritual backgrounds.  Our Methodist 
roots provide a backdrop for spiritual and ethical development and our abiding belief 
in the principles of “honor, virtue, and humility” help to frame discussions from our 
chapel program to the classroom to the playing fields.  For a community such as ours to 
function effectively, and for its members to thrive and experience success, it is essential 
that we all commit ourselves to established “rules of conduct” and to the School’s 
honor code.

The following pages contain important information about the School, beginning 
with the Honor Code.  All students, both new and old, need to be familiar with this 
information; some information is new, so even returning students and their parents 
should read this handbook carefully.  Various rules and principles governing behavior 
at the School are outlined on these pages.  These rules were established to ensure the 
wellbeing of each individual in this community, and most are dictated by common 
sense.  If you act with integrity, honesty, and respect for and consideration of others, 
you should not have difficulty following any of the rules or procedures.

Please don’t hesitate to reach out to your advisor, a teacher, a hall parent, a coach, or 
an administrator, if you need clarification about any aspect of the handbook.  I ask that 
you read this handbook in the spirit in which it was intended: as a guiding platform for 
each individual in our community to develop a sense of responsibility for themselves, 
for others, and for our global society.

William S. Hawkey, Ph.D.
Headmaster
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THE PENNINGTON SCHOOL HONOR CODE
(Upper School)

The Pennington School community is based upon principles of honor, respect, and trust 
among students, faculty, and staff. As a member of that community I pledge that I will act 
with honor in all areas of my life and in every choice I make:

Studying with integrity and fostering an atmosphere of learning.
Leading a life of principle in my athletic, artistic, and social endeavors.
Inspiring others to do the same through example and encouragement.

As a Pennington student I represent the School, and I commit myself to living by the 
principles of this Honor Code in my academic work, my extracurricular activities, my social 
relationships, and my conduct in the community at large.

At the beginning of each academic year, every Pennington student in the Upper 
School must renew his or her vow of adherence to the School’s Honor Code above. 
In addition, teachers will require students to write and sign the following pledge on 
tests and examinations: I pledge my honor that I have neither given nor received assistance 
on this examination; and on major assignments/papers: I pledge my honor that this 
assignment represents only my own work. Teachers may, at their discretion, require the 
pledge on other assignments, as well.

The Honor Code pervades all of life in the Upper School. Violations of the Honor 
Code include, but are not limited to:

•   Cheating on tests or exams: copying others’ answers, using forbidden sources, 
seeking information about test content from other students

•   Changing test responses after grading 
•   Plagiarizing
•   Copying homework assignments
•   Undermining the artistic or athletic work of others
•   Lying
•   Cheating in athletics, such as use of performance-enhancing drugs, and 

unsportsmanlike behavior
•   Treating others with disrespect in word or deed, either in person or in any form of 

communication

Please see the section on Academic Honesty and Appendix I for an explanation of 
consequences of academic violations of the Honor Code. Other violations may be 
disciplinary matters.
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ACADEMIC LIFE

COURSE ENROLLMENT
Students must be enrolled in at least six (6) academic classes per quarter/semester, 
five (5) of which must be core courses.  With the permission of the Dean of Academic 
Affairs, seniors may be permitted to have a maximum of two (2) study halls and four 
(4) core courses.

ACADEMIC STANDARDS
Grading System
The grading system is based on the following standards:

A (93–100) A– (90–92)
The grade of A (90–100) represents excellence in: 

• intellectual command of material, showing accuracy and lucidity of thought.
• independence and self-discipline in completing assigned and unassigned work.
• cooperation in classroom activities with frequent unsolicited positive 

contributions.
• effective use of materials presented.
• originality in oral and written expression.

B+(87–89) B (83–86) B– (80–82)
The grade of B (80–89) represents an above-average performance, including:

 • knowledge of course content.
 • a reasonable grasp of methods of study and course objectives.
 • active class participation.
 • sustained orderliness in presenting assignments.
 • ability to express ideas coherently and cogently, verbally and in writing.

C+(77–79) C (73–76) C– (70–72)
The grade of C (70–79) represents a minimal level of achievement and indicates 
satisfactory performance, including:

 • cooperation, initiative, and familiarity with the course content.
 • reasonable understanding of coursework.
 • completion of requirements chosen by the instructor or department.
 • ability to express basic ideas in oral and/or written assignments in a coherent 

manner and with a fundamental degree of scholarship.

D+(67–69) D (60–66)
The grade of D (60–69) represents unsatisfactory work. Although the grade of D will 
confer credit for graduation or promotion to the next grade level, it falls below the 
minimum acceptable for continuation in a sequential course without summer work or 
departmental approval. 
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F (50-59 and below)
The grade of F represents the student’s failure to meet the minimum course standards. 
No credit is allowed for failed courses. 

All grades below 50 will be recorded as a 50, except in cases of academic dishonesty 
or flagrant neglect in meeting the expectations of any assigned assessment. A progress 
report will be sent to parents at any time by a teacher if a student is not meeting the 
expectations of the class.

Incomplete Grades
Students who earn an Incomplete on a quarter or semester report card will have two 
weeks from the resumption of classes to submit the necessary work. If assignments are 
not submitted during the appointed time, the Incomplete will be changed to a grade 
of F. Report cards are issued at the end of each quarter. Dates are noted in the School 
calendar.

Minimum Requirements to Pass a Full-Year Course
A second-semester failure will result in a final grade of F for any student who has 
received a grade of D in the first semester. Any student who does not earn a C– or 
better for the year in English, math, world language, or United States History will be 
required to attend summer school prior to advancing to the next level of study. 

Upper School Graduation Requirements
Students must be enrolled in at least six (6) academic classes per quarter/semester, 
five (5) of which must be core courses. One (1) credit represents a year’s successful 
study in one subject. In order to graduate, a student must accumulate a minimum of 20 
credits.

Required credits are distributed among the following disciplines:

 English, 4 credits
 Mathematics, 3 credits
 History, 3 credits
 Science, 3 credits
 World Languages, 2 credits
 Religion, 1 credit
 Arts, 1 credit 
 Health, .5 credit (beginning with the class of 2016)
 Technology, .5 credit 
 Public Speaking, .25 credit
 Physical Education credit must be earned by participation in at least one  
  athletic activity per year.
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ACADEMIC HONESTY
The spirit of the Pennington School community is one of shared responsibility 
and mutual respect and trust. These principles underlie the School’s Honor Code. 
Cheating, plagiarism, and other forms of academic dishonesty violate this spirit.

Plagiarism is the act of representing someone else’s written or spoken words or ideas 
as one’s own. To avoid plagiarism, the dictates of common sense should be followed. 
In essence, all words and ideas quoted verbatim or paraphrased from another source 
should be cited. Teachers provide style sheets that outline accepted methods for 
acknowledging sources, and composition textbooks also offer such guidance. 

For the School’s policy on plagiarism, see Appendix I.

Procedures for Cases of Suspected Academic Dishonesty 
Any student caught cheating or engaging in plagiarism will first meet with the 
instructor and will receive a grade of zero (0) on the academic work in question. 
The student will be required to complete an equivalent assignment at a passing level 
(with no additional academic credit) before passing the course. Other consequences 
will include exclusion from the Dean’s List for the semester, and from membership 
in any academic honor society for the school year. Should a second incident occur, 
the student may be suspended, which will be reported to colleges. In addition, the 
student may be required to sit before a review board, where further disciplinary action, 
including dismissal from school, may be taken.

ACADEMIC HONORS
Dean’s List
The Dean’s List is prepared and announced at the end of each semester after a review of 
all quarter and semester grades.  Students who have earned quarter and semester grades 
of at least B+ (B in Middle School) in all classes will be placed on the Dean’s List.  
Students who exceed this standard with grades of A- or higher will be awarded High 
Honors.  Students who have committed an act of academic dishonesty are not eligible 
for the Dean’s List during the semester of the offense.

Graduating with Distinction
To be eligible for consideration as the valedictorian or salutatorian of the graduating 
senior class, students must have been enrolled at The Pennington School for their four 
years of high school. Transfer students are not eligible for this distinction.

Honors and Advanced Placement Courses
Students are placed in Honors and Advanced Placement (AP) courses only with the 
permission of the teacher, the department chair, and the Dean of Academic Affairs. 
Grades for Honors courses are weighted with .33 additional points when calculating 
grade point averages, and those for AP courses are weighted with .50 additional points.
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Each academic department has developed guidelines concerning AP courses. Please 
consult department chairs for specific AP requirements. 

Cum Laude Society
Each year, selected members of the student body are considered for membership in the 
Cum Laude Society. Pennington views this recognition as one of the highest honors it 
can confer.

The major objective of the Society is to recognize academic excellence. Thus, while all 
eligible students will have academic and behavioral records of integrity, the primary 
criterion of selection will be excellent academic achievement. The faculty members of 
the Cum Laude Society seek to recognize those students who achieve at the highest 
levels. 

Up to ten percent of the senior class will be inducted in the fall, and up to another ten 
percent at graduation. Only students who were in full-time enrollment at Pennington 
in grades 10 and 11 will be considered for fall induction and in grades 10, 11, and 12 
for spring induction.

ACADEMIC SUPPORT
Extra Help
Teachers are available after school and before athletics and activities Monday-Thursday 
for extra help. 

Tutoring
Teachers are not permitted to tutor students currently enrolled in their classes for 
additional money. Although the School does not recommend specific individual 
tutors, the Dean of Academic Affairs does maintain a list of tutors approved to work on 
campus. If parents wish to add a tutor to the list of those approved to work on campus, 
they should contact the Dean of Academic Affairs.

The Writing Center
For students who may benefit from occasional direct support in writing, The 
Writing Center is available upon request. Please email Mr. Jordan Aubry at jaubry@
pennington.org for more information or to schedule an appointment.

Academic Skills and Math Skills Tutorials
For students who may benefit from more formal support, an Academic Skills Tutorial 
or Math Skills Tutorial may be added to the daily schedule of classes.  These classes 
offer supplementary assistance each day, in a small group setting of students working 
with one teacher.  Because this class meets every day each semester, a small additional 
fee is associated.  If you would like more information about Tutorial classes, or would 
like to enroll, please contact the director of the Cervone Center for Learning.
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ATTENDANCE POLICY
Regular attendance is essential to the successful completion of a course of study, and 
pupils are expected to be present every day that school is in session.  Students are 
expected to be in school and schedule personal business at times that do not conflict 
with school.  The Pennington School, however, recognizes that extraordinary or 
exceptional circumstances may occasionally arise regarding student absence beyond 
those covered by the attendance policy. An absence will be excused only for health 
reasons, family emergencies, school-related activities, religious holidays, and attending 
a family wedding, graduation, or funeral. Family vacations should not be scheduled while 
school is in session. Students are prohibited from leaving early for vacation or returning 
late after vacation.

A planned absence, including a college visit, must be approved in advance by the Dean 
of Academic Affairs or Head of Middle School for the absence to be excused.  

Students who anticipate requesting approval for an excused planned absence should 
secure permission prior to making any travel arrangements.  Requests for planned 
absences are decided on their merits.  Consequently, any financial costs, arrangements, 
or commitments (i.e., hotel stays, airfare, train tickets, etc.) made prior to receiving 
formal approval by the Dean of Academic Affairs or Head of Middle School have no 
impact on the request.  Students who make arrangements without receiving formal 
approval for a planned absence assume the academic and financial consequences that 
may result.  

Excused absences generally do not include avoidable absences, such as family vacations 
or non-school athletic competitions, even if authorized by a parent or guardian. 
Absences of this kind may have academic consequences, which may be waived in some 
cases if the student makes arrangements with individual teachers to complete missed 
assignments before his or her absence or at a mutually agreed time.

Parents must verify all absences by calling the School at 609–737–1838. For any 
anticipated absence, please contact the Dean of Academic Affairs at 609–737–6115 
or Middle School Office at 609–737–6134.  Planned absence forms for Upper School 
are available in the Dean’s Office.  The Dean of Academic Affairs may refer requests for 
planned absences exceeding two (2) days in length—including requests to participate 
in athletic endeavors—to the Academic Committee for consideration and approval.

Students who do not receive permission for a planned absence from school may not 
participate in any after-school activity on the day they are absent.

Upper School students who are late to school must report to the Dean of Students  to 
sign in; Middle School students must report to the Assistant to the Head of Middle 
School.  Students arriving to school late without a valid excuse will be considered 
“unexcused” from any class they miss.  
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An absent student should check for assignments at Schoology, which can be reached 
through our School website (www.pennington.org) or direct through http://
pennington.schoology.com. Upper School students who are excused during the day 
by a parent’s note for appointments must sign out before leaving with the Dean of 
Students; Middle School students must do so with the Assistant to the Head of Middle 
School. All students must sign back in upon returning.

Parents will be notified when their child has accumulated 10 or more absences. If a 
student misses fifteen percent (15 %) of classes in any given course, he or she may not 
receive credit for that course. A student who misses twenty-five percent (25 %) of a 
course’s meetings in a semester (twenty class meetings) will not garner semester credit 
in that course.

College Visits
College visit days for seniors must be approved by the Dean of Academic Affairs.  
Verification of all college visits must be documented on official stationery.  Seniors will 
receive a maximum of three (3) days for college visits; however, with permission of 
the Dean of Academic Affairs, additional days may be approved. With permission of 
the Dean of Academic Affairs, juniors may be granted college visit days in unusual and 
exceptional situations.

COURSE CHANGES
Course Additions and Transfers
With the approval of the Dean of Academic Affairs, courses may be added or transfers 
made on the basis of department policies and course prerequisites.  All course requests 
are subject to availability.  As a general rule, courses may not be added to a student’s 
schedule after the fifth day of class. 

Changing (Withdrawal from/Addition to) Advanced Placement/Honors Courses
Students not meeting with success in an honors or advanced course may request 
a regrade to a lower level course.  This request will be honored provided seats are 
available in the class the student is requesting and the change in level does not 
necessitate a change in another course.  The change is also contingent upon the 
availability of seats in all classes involved.  No changes in a course level will be made 
after the start of the third quarter.

Earned grades in the higher level course will be transferred to the lower level course.  
When grades are transferred, no adjustment will be made to reflect enrollment in the 
honors or AP course.  Grades from the higher level course will be transferred exactly as 
they appear on the report card and/or transcript.  Enrollment in higher level courses 
will not appear on student transcripts if students regrade to a lower level course.

Students may not change from a lower level course to an honors or Advanced 
Placement course after the last school day in September.
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Withdrawal from a Full-Year Course
Withdrawal by the fifth class day of the second quarter will neither appear on a 
student’s transcript nor affect the student’s grade point average. Withdrawal after the 
fifth class day of the second quarter but before the end of the quarter will result in a 
“Withdraw/Pass” (WP) or “Withdraw/Fail” (WF) notation on the student’s transcript. 
Course credit will not be awarded. Withdrawal after the fifth class day of the third 
quarter will result in a “Withdraw/Fail” (WF) notation on the student’s transcript. This 
notation will be assigned without regard to the student’s actual grade average at the 
time. No course credit will be awarded. When computing the grade point average, the 
WF will be included as an F.

Withdrawal from a Semester Course
Withdrawal by the twentieth class day of the semester will neither appear on a student’s 
transcript nor affect the student’s grade point average. Withdrawal after the twentieth 
class day of the semester but before the end of the first quarter of the semester will 
result in a WP or WF notation on the student’s transcript. Course credit will not 
be given. Withdrawal after the fortieth class day of the semester will result in a WF 
notation on the student’s transcript. This notation will be assigned without regard to 
the student’s actual grade average at the time. No course credit will be awarded. When 
computing the grade point average, the WF will be included as an F.

Withdrawal from a Quarter Course
Withdrawal by the fifteenth class day will not appear on the student’s transcript. 
Withdrawal after the 15th class day will result in a WP or WF notation on the student’s 
transcript. No course credit will be awarded, and the student’s grade point average will 
not be affected. 

Note: A student may not withdraw from a quarter, semester, or full-year course when 
the withdrawal will result in the student’s falling below the School’s requirement of 
carrying at least five academic courses to remain enrolled as a student.

HOMEWORK AND EVENING STUDY
All students are expected to do approximately two hours of homework in preparation 
for the next school day.  This amount of time is usually shorter in the freshman year and 
can sometimes grow to three or more hours by the junior and senior years.  A formal 
evening study hall is held Sunday through Thursday for boarding students to complete 
their daily assignments. Because each course requires approximately 30 minutes of 
homework every night, the two-hour evening study hall may not be sufficient for 
students to complete all assignments. Free time, after-dinner time, and late lights at 
night, as well as weekends, offer other opportunities for academic preparation. 
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OTHER ACADEMIC OPPORTUNITIES  
Horizon Senior Internship Program
All Pennington School seniors participate in the Horizon Program. During the four 
weeks before Commencement, seniors spend approximately 25 hours weekly in an 
unpaid internship, service project, travel experience, or pursuit of academic research. 

•   All proposals will be reviewed for suitability by the director of the Horizon 
Program and a committee of three faculty members.

•   Students will attend weekly seminars on campus (or via Skype) led by a 
Pennington faculty member. Seminars are intended for guided reflection, sharing 
of experiences, and accountability.

•   Horizon projects may not be supervised by a family member.
•   Engaging in any suspendable offense after the proposal has been accepted may 

result in loss of the opportunity. 
•   In-school projects require special approval from the Dean of Academic Affairs or 

the Dean of Students.
•   At the conclusion of the program, the student will present a multimedia oral 

report on his or her experience to members of the faculty and the junior class. The 
student will also prepare a visual display and participate in the Horizon Fair.

Global Exchange and Travel
To expand horizons, The Pennington School encourages students’ opportunities 
to study abroad and also offers annual travel programs under the supervision of a 
School-designated trip leader and chaperones. Students enrolled in language classes 
are particularly encouraged to consider this overseas experience. Each trip leader sets 
the travel itinerary and activities, as well as admission criteria. Most travel is limited to 
Upper School students. All School rules, and consequences for their violation, apply on 
these trips.  Students should remember that they represent our School, both on campus 
and away.

Independent Study
Independent studies are intended for students to continue pursuing their interest in a 
particular course of study beyond completing the established curriculum.  Independent 
studies are not intended to be used by students to bypass completing any course.
Students who prove their ability to work individually with guidance from a mentor/
teacher are eligible for independent study. The culmination of the independent study 
will be a major project, a written paper, an oral examination, or a combination of the 
three. A candidate interested in pursuing independent study should first arrange an 
interview with the faculty member he or she wishes to have as a mentor. During this 
interview, the student will be required to outline the project. Every attempt will be 
made to determine the student’s sincerity and ability to pursue independent study, as 
well as the feasibility of successfully completing the project. Students selected will be 
required to meet at least once a week with their mentors to monitor progress. Students 
will be evaluated on the basis of their finished projects.  
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Summer Study
Students interested in taking additional courses over the summer should first consult 
the Dean of Academic Affairs or Head of Middle School, as appropriate.

REENROLLMENT DECISIONS
Reenrollment contracts are mailed during the last two weeks of February to returning 
students who are in good standing both academically and socially; the invitation to 
reenroll is honored as long as the student remains in good standing through the end of 
the school year, as indicated in the reenrollment letter. If he or she does not do so, the 
School has the right to withdraw its offer of enrollment, even if a signed contract has 
been returned by the parents. 

If a student is not in good standing in February because of academic or social concerns, 
he or she may be placed on “June hold,” pending the successful conclusion of the 
school year. 

TESTS AND EXAMS
Students are not required to take more than three major tests on any given day. 
Teachers are required to announce major tests at least three days in advance: e.g., a test 
announced on Monday may be given on Thursday. A test announced on Friday may 
not be given until Tuesday.   Students who find that they have more than three tests 
assigned to the same day should contact the Dean of Academic Affairs.

Projects and research papers may be given in place of the more traditional semester 
exam at the junior/senior level with department chair approval.  Tests will not be given 
during exam week.

Students who are absent for a semester exam will be required to produce a doctor’s 
note in order to take the make-up exam.  Students who do not have a doctor’s note 
will not be permitted to take a make-up exam without the permission of the Dean of 
Academic Affairs.
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COLLEGE PLANNING

COLLEGE GUIDANCE OFFICE
As a college preparatory school, Pennington provides its students with advice and 
direction throughout the college application process. All students are welcome to visit 
the College Guidance Office, directed by Scott M. Doughty. Faculty members Roslyn 
Vexler Uzupis and Melanie Litzinger also serve as counselors. Assistance with college 
planning, college and career information, and career testing is provided by the College 
Guidance staff. Beginning in the spring of the student’s junior year, the college 
counselors meet individually with students and parents. The College Guidance Office 
hosts programs for students and parents, including meetings with college admission 
counselors; two on-campus college fairs; a briefing on college athletics and admissions; 
and a college admissions panel for parents and students, where college admission 
professionals provide insight on the admission process. 

COLLEGE ADMISSION TESTING
PSAT/NMSQT – Preparatory SAT/National Merit Scholarship Qualifying Test
The PSAT/NMSQT, given in mid-October at The Pennington School to any interested 
sophomore and every junior, provides results that are a counseling tool, test practice, 
and a rough predictor of SAT scores.  The PSAT/NMSQT is the qualifying test 
that students must take to enter National Merit Scholarship Corporation (NMSC) 
competition for college scholarships. The PSAT consists of three sections:  Critical 
Reading, Math, and Writing Skills.  

SAT – Reasoning Test
The SAT Reasoning Test is a measure of the critical thinking skills you will need 
for academic success in college. The SAT assesses how well you analyze and solve 
problems—skills you learned in school that you will need in college.  Each section 
of the SAT is scored on a scale of 200–800. We recommend that those students who 
decide to take the SAT take the optional writing section. The SAT is typically taken by 
high school juniors and seniors.  The test is offered on seven dates each school year, but 
it is not offered at The Pennington School.  Go to http://www.collegeboard.com for 
more information.

SAT II – Subject Tests
The SAT IIs are one-hour tests measuring knowledge in specific subject areas.  Scores 
range from 200 to 800.  Up to three tests may be taken on one test date.  The SAT 
and the SAT II cannot be taken on the same day.  While many colleges do not require 
SAT IIs, a few require as many as two.  Go to http://www.collegeboard.com for more 
information.

PreACT – Practice ACT
The PreACT includes four multiple-choice tests: English, Math, Reading, and Science. 
Approximate testing time is two hours, fifteen minutes. If students want to familiarize 
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themselves with the PreACT in greater depth before the administration, they may use 
the following links: www.act.org/content/act/en/products-and-services/preact.html. 
All sophomores will sit for the ACT Plan during the second semester of tenth grade.

ACT – American College Test
The ACT (No Writing) is a set of four multiple-choice tests covering English, 
mathematics, reading, and science. The ACT Plus Writing includes the four multiple-
choice tests and a writing test.  Some students find they do better on the ACT and 
submit it in lieu of the SAT.  We recommend that those students who decide to take the 
ACT over the SAT should take the ACT Plus Writing.  Go to www.actstudent.org for 
more information.

AP – Advanced Placement Tests
AP tests are administered at the end of a college-level course taught in high school, 
following a nationally developed curriculum.  The Pennington School administers 
these tests in May.  Scores range from 1 (low) to 5 (high).  Colleges vary greatly in 
how they use the AP and what credit students can receive.  At The Pennington School, 
department heads determine which courses require taking the AP exam.  In cases of AP 
tests in subjects for which the School does not offer a specific course (e.g., Chemistry 
2), students must inform the Director of College Guidance no later than February 
of their intention to take the exam.  Go to http://www.collegeboard.com for more 
information.

TOEFL® iBT – Test of English as a Foreign Language
This test is for non-native English speakers who either (1) have been in the United 
States only a few years or (2) find that the SAT does not accurately reflect their 
English competency.  The TOEFL® iBT is meant to assess whether one’s English is 
sufficient to understand college-level texts, rather than to evaluate the fine points and 
extensive vocabulary covered by the verbal and writing sections of the SAT.  An English 
Language Proficiency Test, sponsored by the College Board, is an alternative aimed 
toward students who have been taught in English for an additional number of years.

Registration  
For the PSAT, PreACT, and AP exams, the School registers all applicable students, 
then charges the fee to each student’s Pennington Campus Store Account.  For the SAT, 
SAT II, ACT, and TOEFL®, students are responsible for registering themselves.  Students 
may register online at http://www.collegeboard.com or http://www.actstudent.org or 
http://www.toefl.org.

Transportation  
Transportation will be provided for all boarding students scheduled to take the SAT, 
SAT IIs, ACT, and the TOEFL® exam during the academic school year.  The only 
locations where boarders are permitted to take the SAT or SAT II exam in order 
to receive transportation are:  Lawrence High School, The Lawrenceville School, 
Notre Dame High School, Hopewell Valley Regional High School, The Hun School 
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of Princeton, and Princeton High School.  Students must make their transportation 
request by signing up in the College Guidance Office by 5:00 p.m. on Wednesday prior 
to the Saturday test administration.

Students seeking transportation for the TOEFL® exam must speak with the Director of 
College Guidance at  least one and a half months prior to the exam’s date.
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THE MIDDLE SCHOOL

The purpose of the Middle School program is to help students grow intellectually 
and personally and in meaningful and lasting ways. By actively engaging students, by 
challenging their preconceptions, and by helping them take risks in a supportive and 
stimulating environment, the curriculum helps all of the students become increasingly 
confident about themselves and in their ability to tackle the academic challenges that 
await them.
      
ACADEMIC MATTERS
The Middle School curriculum is developmentally appropriate and is designed to 
provide a solid foundation in both content and skills in preparation for the Upper 
School, with an emphasis on critical thinking. Students are strongly encouraged to 
pursue individual excellence in all of their schoolwork. All Middle School students take 
English, social studies, science, mathematics, artorama, music, and health. In addition, 
students will choose from a menu of electives offered each quarter. These electives 
allow students to pursue an area of expertise or passion such as music or art; experience 
a competitive, intellectual challenge like Odyssey of the Mind; or try something for the 
very first time, such as video production or public speaking. Sixth- and seventh-grade 
students enroll in Latin, while eighth-grade students may choose to continue with 
Latin or pursue one of the modern languages being offered. A Communication Skills 
class replaces the language requirement for students enrolled in the Cervone Center 
for Learning. Teacher recommendations, standardized test scores, grades in previous 
classes, and a placement test help determine appropriate placement in mathematics. 
One academic quarter in each grade level is dedicated to an interdisciplinary unit 
(IDU). Each IDU focuses on a particular subject or theme, such as oceanography, 
government, or the Holocaust. Exams are taken at the end of each semester by eighth-
grade students and those seventh-grade students who are enrolled in upper-level 
mathematics or world language courses.

Educational Records Bureau (ERB) Testing
The CTP IV test created by the Educational Records Bureau is administered to Middle 
School students in the spring. The CTP IV is a diagnostic test that intends to measure 
a student’s aptitude and ability in the following areas: verbal reasoning, vocabulary, 
reading comprehension, writing mechanics, and mathematics. Test results are sent 
to parents and are shared with advisors and faculty as one way to monitor individual 
student progress as well as to assess current curriculum. Students who have an 
educational evaluation on file do NOT automatically take part in this particular test. 
The Director of the Cervone Center for Learning asks all of those students to opt in to 
the test and arranges for any special accommodations needed.
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MIDDLE SCHOOL LIFE
Advisor Program
The relationship between advisor, advisee, and parent is a significant one. Each child is 
assigned an advisor, who coordinates all aspects of the student’s life at the School, acts 
as the student’s advocate in academic or disciplinary matters, and is the liaison between 
the School and parents. Advisor groups meet each week and individually as needed. 
Advisor meetings cover a range of topics, which include setting and monitoring 
academic and personal goals, discussing developmental issues, and planning 
community service activities. Advisors are the first line of communication and will 
keep in close contact with parents throughout the year. They may be contacted with 
any questions, concerns, or information that may be of help in working with a child. 
Advisor reports are included in Grade Reports at the conclusion of each semester.  

Boarding Program
In addition to their daily academic schedule, Middle School boarding students 
participate in after-school activities, evening study halls and special gatherings, and a 
host of available weekend activities. The Middle School boarding program is created 
and supervised by the Dean of Students.

Extra Help
Teachers are available at the end of the academic day, Monday through Thursday, for 
extra help. This is a great time for students to ask questions and receive individualized 
assistance before going home for the day.

Homework 
While some homework assignments are intended to reinforce a specific skill, others 
may expect students to ponder an idea or concept for the very first time. Assignments 
will range from 20 to 30 minutes per course per night. Parents should notify their 
child’s teacher if assignments are being completed in consistently less or more time. 
If a student is absent from school, he or she is expected to check Schoology at www.
pennington.org or direct at http://pennington.schoology.com, and/or call a classmate 
to find out the assignments.  

“Special” Periods
Monday through Thursday, Middle School students participate in 30- to 50-minute 
long activities in addition to the regular academic program. These events include a 
Middle School Community Meeting, an advisor meeting, Physical Life Skills, and 
Chapel. On Friday mornings the Special period begins the day as Middle Schoolers 
meet with their Junior Proctors.

Summer Reading
Each student is expected to read over the summer and prepare for discussion upon 
return in September. Summer reading assignments vary from year to year depending 
on curricular and School goals. Readings always include at least one selection for each 
grade level, plus one that addresses a Middle-School-wide theme for the year.
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MIDDLE SCHOOL EXPECTATIONS AND DISCIPLINE 
Because students attend school to learn, discipline in the Middle School is intended to 
educate students so better decisions can be made in the future. Middle School students 
will undoubtedly make mistakes, but we expect them to learn from those mistakes and 
to demonstrate the lessons learned in future behaviors. The faculty member present 
typically addresses initial incidents of misbehavior immediately with the student. 
A phone call home is made at the discretion of the faculty member and/or advisor. 
Any such incident is documented by email and sent to the student’s advisor and the 
Head of Middle School. Further incidents that indicate a pattern of misbehavior 
will be addressed directly by the Head of Middle School. Students who consistently 
demonstrate difficulty in meeting School expectations may accumulate enough 
conduct points to warrant a weekday or Saturday-morning work detail here on campus 
as outlined in the Conduct Expectations and Consequences section of this Handbook. 
Students can expect chronic misbehavior and a violation of a major School rule to be 
handled in the same manner as the discipline and conduct system for the entire School, 
which may include a Behavior Review Board. (See the Discipline and Conduct section.)

Attendance
Students are expected to arrive at school and to each scheduled class and activity on 
time. Attendance is expected unless a student is ill or has been excused by the Head 
of Middle School due to unique circumstances. A phone call from the parent to the 
Main Office is expected any time a student will be late or absent from school. Chronic 
lateness will be addressed with the student, the student’s parents and, if necessary, 
through the discipline system.  

Dress Code
See the Dress Code section of the Handbook.

MIDDLE SCHOOL EVENTS AND ACTIVITIES
Chapel
Every Monday morning, the Middle School community attends a Chapel service. 
Chapel is not specific to a particular religious belief but is an opportunity to bring 
the community together to reflect on one’s life and one’s place in the world and to 
rejuvenate the spirit. Throughout the year, Middle and Upper School faculty and 
students will have opportunities to gather together as an entire School community for 
special programs.

Community Meeting
The Middle School has an assembly every Thursday morning. In addition to general 
announcements regarding upcoming events and timely issues, the purpose of 
assemblies is to come together as a community, to recognize individual talents and 
achievements, and to share class activities and presentations.  
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Field Trips
Students are expected to attend and participate fully in all off-campus trips, for they are 
an integral part of the curriculum in grades 6–8. The School will subsidize part of or, in 
some cases, the entire cost of the field trip.   

Junior Proctor Program
Junior Proctors are a select group of eleventh-graders chosen for their leadership 
qualities and interest in working with Middle Schoolers. Every Friday begins with 
Junior Proctors and their Middle School groups engaged in fun and purposeful 
activities that address issues of adolescent life and help foster respect and cooperation 
throughout the Middle School years.  The Junior Proctors are under the supervision of 
advisors Jameson Moore and Susan Paige.

Middle School Launch
At the beginning of the school year all Middle School faculty and new and returning 
students take part in a Middle School Launch, two days of orientation activities 
taking place both on campus and in the surrounding area. Launch provides a great 
opportunity for students and teachers to get reacquainted with the campus and each 
other prior to the first day of school. Launch also kicks off the Junior Proctor Program 
(see description above). The Junior Proctors are responsible for creating, leading, 
and assisting many of the activities throughout the two days, as they are each Friday 
morning throughout the year. 

Middle School Play
Students have the opportunity to participate in the Middle School play, which puts on 
four performances each spring.  The Middle School Play may serve as one of a student’s 
two required afternoon activities. 

Other Activities
Opportunities include but are not limited to Odyssey of the Mind, vocal and 
instrumental performances, literary magazine, community service and Community 
Day (spring), The Middle (Middle School yearbook), dances, open gym nights, 
Grandparents Day, assemblies, Chapel services, and an annual ski trip.

Retreat
After the first few weeks of school are past, Middle School students and faculty spend 
two days and one night off campus, engaged in activities ranging from service projects 
or visits to environmentally responsible organizations to team-building and other 
individual and group challenges. Eighth-graders participate in a three-day/two-night 
camping Retreat.
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Sports and Activities
Students in the Middle School are required to participate in two afternoon activities 
during the course of the year, one of which must be a team sport. 

The following sports are currently being offered:

Fall Winter Spring
Cross Country Boys’ Basketball Boys’ Lacrosse
Field Hockey Girls’ Basketball Girls’ Lacrosse

Soccer Swimming Track and Field

Student Leadership Team
A student representing each advisor group is elected annually to serve on the Student 
Leadership Team, which meets every other week to plan annual traditions and consider 
unique opportunities that will enhance the Middle School experience. Eighth-grade 
Student Leadership Team members take on leadership roles. 

MIDDLE SCHOOL GRADUATION
Middle School Graduation takes place on the Thursday evening of the last week of 
school (exam week) in June. While the primary purpose of Graduation is to honor 
the eighth-grade class and the individuals it comprises, it is a community event that 
all Middle School faculty attend and that all Middle School students are required to 
attend. 

Formal dress is required for Graduation. A jacket, tie, collared shirt, dress pants, belt, 
colored socks, and dress shoes are expected of all boys. Girls must wear a modest-
length dress appropriate for church or synagogue (no strapless or spaghetti-strap 
dresses) in spring colors (not black) with dress shoes. A reception on campus follows 
the ceremony.
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DISCIPLINE AND CONDUCT

As Dean of Students, I take great pride in assisting all students to achieve their goals 
throughout the course of the academic year. Regardless of whether they are new 
students, students from halfway around the world, or Pennington “lifers,” I look 
forward to helping them leave their legacy. At Pennington, there are many people 
who will work to help students to stay on the proper course, including the advisors, 
class deans, hall parents, and dormitory heads.  It is our hope that students will reach 
out to us to help them during their time here and will make their years at Pennington 
meaningful and productive.
      Chad A. Bridges    
      Dean of Students

MAJOR SCHOOL RULES 
Major School rules are critical to the wellbeing of both the individual student and the 
entire community. Violation of any of these rules may be considered grounds for dismissal. 

When a student violates a major School rule, he or she is referred to the Office of 
the Dean of Students or to the Head of Middle School, as appropriate. The Dean of 
Students or Head of Middle School will either forward the case to the Behavior Review 
Board (BRB) or assign a penalty consistent with the guidelines established by the 
Discipline Committee. 

Students are granted due process through a BRB meeting. The Board, made up of three 
students and three faculty members, meets with the student, his or her advisor (as 
counsel), and the Dean of Students or Head of Middle School to discuss the situation. 
The Board then recommends disciplinary action to the Headmaster. Such actions may 
include warning, suspension, and/or dismissal. The meeting will be documented, with 
copies going to the student’s file and to the parents. Parents are not permitted to be 
present in the BRB meeting while it is in progress. 

Due to the sensitive nature of some incidents, the School reserves the right to convene 
an Administrative Review Board (ARB) in place of the aforementioned Behavior 
Review Board. The ARB will consist of at least three members of the administration 
and will meet with the student and his or her advisor. Parents are not permitted to be 
present at this meeting while it is in progress. The Board will make recommendations 
to the Headmaster for approval.

The Pennington School does not volunteer to colleges information about infractions 
for which a student may have been suspended or placed on warning. If asked, the 
School will report suspensions or warnings resulting from violations of local, state, and 
federal law; from acts of academic dishonesty or vandalism; or from any violation of 
the safety of the School community. The School will notify the appropriate colleges of a 
student’s separation from the School if that student has already submitted applications 
to those colleges.
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Bullying/Defamation/Harassment
The Pennington School strives to create and sustain an environment in which each 
person is treated with respect. The School will not tolerate defamation, harassment, 
or bullying of any kind or in any form, including but not limited to incidents based 
on race, color, religion, gender, age, sexual orientation, marital status, national origin, 
social and economic status, tenure at the School, or disability. Such a policy is in 
accordance with School, state, and federal affirmative action policies. 

Defamation is defined as any comment or action that damages the reputation or good 
name of a person, with or without the intention of harming or insulting that person. 
This includes references to sexual orientation, religion, race, body image, gender, 
academic ability, or choice of extracurricular activities. 

Harassment is defined as any abuse of an individual or a group on the basis of a person’s 
status. It includes both easily identified acts of verbal, written, or physical abuse, 
bullying and intimidation, and more subtle but equally damaging forms of harassment 
such as graffiti, email, text-messaging, epithets, stereotyped remarks or humor, and 
hazing.

Sexual harassment is defined as any sexually related behavior that is unwelcome 
or offensive, or that fails to respect the rights of others. This behavior includes any 
unwelcome sexual advance; request for sexual favor; or other verbal, nonverbal, or 
physical conduct, or materials of a sexual nature that create an intimidating, hostile, or 
offensive environment. 

The State of New Jersey recognizes as harassment, intimidation, or bullying any gesture 
or any written, verbal, or physical act or any electronic communication, whether it 
is a single incident or a series of incidents, that a reasonable person should know 
under the circumstances will have the effect of physically or emotionally harming a 
student, damaging the student’s property, or placing a student in reasonable fear of 
physical or emotional harm to his/her person or damage to his/her property; has the 
effect of insulting or demeaning any student or group of students; or creates a hostile 
educational environment for the student by interfering with his or her education or by 
severely or pervasively causing physical or emotional harm to the student. 

Any act of harassment, intimidation, or bullying—regardless of whether it takes place 
on campus or elsewhere—will be considered a violation of our fundamental School 
rules, and any student observing such behavior should report it immediately to the 
Dean of Students, Head of Middle School, or another adult in the School community.

For the School’s policy on Harassment, see Appendix III.

Damage to School Property
The willful destruction of School property, including vandalism, graffiti, and any 
tampering with emergency equipment (fire alarms, fire extinguishers, bathroom 
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exhaust fans, smoke detectors, security alarms, security cameras, etc.), will result in a 
charge to repair the damage as well as disciplinary action.

Dormitory Visits
Girls must not be on boys’ halls, and vice versa, unless permission has been obtained in 
advance from the hall parent, the Dean of Students, or the AOD. Day students are not 
permitted in dormitories without permission of the the Dean of Students, Dormitory 
Head, or AOD. Boarders must remain in the dormitory after check-in at night. (See also 
the general instructions about visitors under Conduct Expectations and Consequences.)  

Fighting or Physical Assault
Students may not engage in any behavior that may bring harm to themselves or others.

Leaving Campus (all students)
Upper School students may, with parental permission, leave campus on foot during 
their lunch period (Period 4 or 5). Parents must approve this policy by providing 
written permission at the beginning of the school year. Middle School students must 
have parental permission and the approval of the Head of Middle School before leaving 
campus during lunch period. Upper School students intending to go anywhere other 
than town or the Pennington Market shopping area must obtain permission from the 
Dean of Students and must sign out before they leave campus.

A student must obtain the permission of the Dean of Students or the Administrator on 
Duty (AOD) before leaving campus in a vehicle, even if the vehicle is driven by a family 
member. 

Seniors in good social and academic standing may leave campus on foot during any free 
periods but must sign out before leaving.

After school, boarders may walk or bicycle to town or the Pennington Market shopping 
area during the week only at the end of athletics and activities for the day. Boarders 
must return for dinner check-in between 5:30 and 6:30 p.m. 

Leaving Campus (boarding students)
Boarding students must follow the stated procedures to sign out properly. Any student 
who leaves without permission or who goes somewhere other than the approved 
destination will be subject to disciplinary action.

Boarders must have their parent’s permission to visit a day student’s home, as well 
as notification (phoned or written) from the day student’s parent to the Dean of 
Students. Students are not permitted in unsupervised homes while under the School’s 
jurisdiction.
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Motor Vehicles (day students)
Day students with driver’s licenses are permitted to drive to and from campus at the 
beginning and end of the school day. Students are not permitted to use motor vehicles 
at any time during the school day and may never transport other students without 
permission from the Dean of Students or the Administrator on Duty (AOD). Violation 
will result in the loss of the privilege to drive to and from school, in addition to any 
disciplinary action. The School cannot be held responsible for damage to cars parked 
on School property. Senior day students may park their cars in the Campus Center 
(lower) parking lot or the bus parking lot. Underclassmen may park their cars on 
Green Street. There will be no other student parking on School grounds. Students must 
register their cars with the Operations Department to receive a parking permit, which 
must be displayed in the vehicle. 

Motor Vehicles (boarding students)
Motor vehicles are not permitted for boarding students. Any boarder who is a 
passenger in a vehicle without permission from the Dean of Students or the AOD 
violates School policy. 

Off-Campus Behavior
Students are responsible for their behavior off campus, whether or not involving a 
School activity, that reflects negatively upon the School’s reputation.

Online Internet Harassment
All aspects of the School’s policy on defamation and harassment pertain to use of 
all electronic devices and communication via the Internet both on and off campus, 
including but not limited to: emailing, instant messaging, profile descriptions, video 
webcasting, social media, blogging, online diaries or journals, and personal websites.

Open Flames
The possession by students of matches, lighters, or any other item capable of producing 
an open flame is strictly prohibited on the School campus. 

Reckless or Dangerous Behavior
Students are not permitted to walk on the ledges or roofs of the buildings or to climb 
the water tower. It is against the law—as well as the School rules—to be under the 
railroad bridge on West Delaware Avenue or on any property owned by the railroad, or 
to walk across the tracks.

Security/Fire Alarms
Tampering with security/fire alarms endangers the School community.

Senior Prank
There is no sanctioned senior prank.
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Stealing
The removal of someone’s personal belongings, or of any School property, community 
property, or anything belonging to another person, without the consent of the owner, is 
considered a very serious matter. A student found to be involved in stealing will face an 
immediate Behavior Review Board. Stealing is a one-strike offense and is grounds for 
immediate dismissal from the School.

Substance Abuse
The illegal use or possession of controlled dangerous substances, prescription drugs, 
non-prescription medications, alcohol, and anabolic steroids, and/or the possession of 
drug paraphernalia (including e-cigarettes/personal vaporizers) are forbidden by The 
Pennington School. They are considered the most serious offenses that jeopardize the 
health of the student user and the School community. It is the policy of the School to 
identify students who may be involved with substance abuse, and this identification 
process may include students determined to be at risk. Any student who holds a 
leadership position (junior proctor, student government, team captain, etc.) and is 
found in violation of the School’s drug/alcohol policy will foreit his or her right to 
continue in this role.

For the School’s policy on Substance Abuse, see Appendix IV. 

Terroristic Threats
Claiming to possess weapons or threatening to do harm against another member of the 
School community or to the School itself, whether on or off campus, is a violation of 
School policy.

Tobacco
Students are not permitted to use or possess tobacco products (including smokeless 
tobacco or e-cigarettes) on the Pennington School campus or in town. Smoking inside 
buildings, especially in dorm rooms/bathrooms, adds the additional offense of posing 
a serious fire risk. The smell of tobacco smoke in a dormitory room will be regarded as 
evidence of guilt. The Pennington School is a smoke-free campus.

Use of Electronic Devices and Internet
Electronic devices, whether owned by the individual or the School, and the Internet 
must be used in accordance with School rules. 

For the School’s Acceptable Use Policy, see Appendix V.

Weapons
The use or possession of weapons (guns, knives, martial arts equipment, etc.) is not 
permitted.

CONDUCT EXPECTATIONS AND CONSEQUENCES
A student’s standing at Pennington is determined by his or her academic and conduct 
record. Failure to maintain good standing in either of these areas may result in dismissal 
from the School and/or the denial of a diploma. 
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The Pennington School’s conduct system is not intended to penalize students for 
every minor infraction of conduct rules. We are concerned, however, about students 
who, over the course of the semester, fail to meet their obligations and thus endanger 
both the atmosphere of the community and their own future at the School. The 
system is designed to monitor students who are having difficulty meeting the School’s 
expectations.

Conduct points are cumulative for each season: fall, winter, and spring. A total of each 
student’s points is kept in the office of the Dean of Students, and the Dean issues the 
conduct reports. Most conduct points are issued on the day of the infraction. After 
receiving notice of a conduct offense, the Dean will notify the student’s advisor. If the 
student has any question about the report, he or she must consult with the issuing 
teacher within 48 hours. At the beginning of each season, the tally of each student’s 
conduct points will be reset to zero.

Absence from Class
To receive an excused absence, a boarding student who cannot attend class due to 
illness must visit the Health Center to see the nurse prior to the class. A day student 
must present a note signed by his or her parents or have them call the Dean of Students 
at 609–737–1838. If no such excuse is received, the absence will be considered 
unexcused. Unexcused absences from class will result in a Weekday Work Detail. 
The Dean of Students reserves the right to classify absences, other than for illness, as 
excused or unexcused.

Attendance
Students will attend all classes at all times, including study hall, Advisory, Community 
Meeting, and Chapel. Boarders must also attend formal dinner, evening meals, 
Saturday and Sunday brunch, and all check-ins. 

Cell Phones and Personal Audio Devices
The use of cell phones and personal devices is prohibited during the academic day 
(8:00 a.m.–3:00 p.m.). Any such devices used inappropriately will be confiscated. 
Students who have their devices taken away the first time will be permitted to pick 
them up from the Dean of Students Office at the end of the day. Students who have 
their devices confiscated a second time will be asked to have a parent, hall parent, or 
guardian retrieve the items. A third infraction will result in disciplinary consequences 
and possible loss of privileges at school.

Food
The consumption of food or beverages in academic areas, the Lecture Center, and the 
gymnasium is prohibited. Food, dishes, glasses, and utensils should never be removed 
from the dining hall or patio.

Illness
Illness should be reported at once to the teacher in charge. Students who are ill may not 
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remain in dormitory rooms without permission from the nurse. In order to leave school 
due to illness, students must report to the Health Center.

iPads
The Pennington School implemented a 1:1 technology model of teaching and 
learning, following two years of research. Every student and teacher will have the same 
computing device in class, a current-generation iPad provided by the School. Offering 
access to the Internet, familiarity with apps on the device, and the opportunity to read, 
write, and record in video, audio, and photographic media, the iPad both brings the 
world to Pennington and enhances a shared sense of discovery within the classroom. 
With this extraordinary power for research and discovery comes the responsibility for 
mindful digital citizenship. iPads are not permitted in the dining hall during dining 
hours.

For more information and the School’s policy on iPad use, see Appendix VI. 

Profanity and Obscenity
Profanity, immorality, indecent speech or behavior, and obscene literature or pictures 
are not tolerated anywhere on campus.

Skateboards, Hoverboards, and Long Boards
Skateboards, hoverboards, and long boards are not permitted on campus at any time. 
Students may not ride on or be in possession of these items.

Tardiness
Students are expected to arrive at school and to classes on time. The parent or guardian 
of a day student is expected to write a note or call to notify the School in the event that 
the student is late to school in the morning. However, tardiness will be excused only 
for medical reasons such as a doctor’s or dentist’s appointment. Day students arriving 
late must sign in upon their arrival at school with the Assistant to the Dean of Students 
(Upper School) or the Assistant to the Head of Middle School; boarding students who 
miss breakfast check-in must sign in at the Dean of Students Office. 

Visitors
All visitors to campus, with the exception of parents, should report to the Dean of 
Students. Permission from the Dean of Students or the AOD must be granted if a 
visitor is to go to a dormitory floor or attend a class, meal, or other School function. 
Students should not have visitors after 7:30 p.m., except Friday and Saturday nights. 
Day students may not enter any dormitory hall without the written permission of the 
Head of Middle School, the Dean of Students, or the AOD. 

Students not enrolled at Pennington may visit their friends outside of School buildings 
from 3:00 p.m. until 7:30 p.m. Any non-student who wishes to visit a friend inside 
must have written authorization from the Dean of Students, dormitory head, or the 
AOD. 
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EXPLANATION OF SOME DISCIPLINARY TERMS AND PROCEDURES
Listed below are some consequences of failure to adhere to the conduct guidelines.

Step 1: Accumulation of Points. 
Day students who accumulate six (6) points and boarding students who accumulate 
twelve (12) points will serve a Weekday Work Detail. Students who have received 
a Semester Discipline Letter (see below) and have been placed on Conduct 
Restriction if they meet the accumulation of points threshold may meet in front of the 
Behavior Review Board (BRB). The determination whether a student will face a BRB 
will be made by the Dean of Students.

Step 2: Conduct Restriction. 
An accumulation in one season of twelve (12) conduct points by a day student 
or eighteen (18) points by a boarding student causes that student to be placed 
on Conduct Restriction. Students who receive Conduct Restriction will serve a 
mandatory Saturday Work Detail. 

Step 3: Conduct Report. 
Day students who have accumulated a total of eighteen (18) points and boarding 
students who have accumulated twenty-four (24) points in any given term will be 
placed on Conduct Report and will be referred to the Dean of Students for the 
violation of a major School rule. Students on Report for the first time may receive 
extra Work Details and additional Sanctions as determined by the Dean of Students. 
Students who are placed on Report more than once will have to meet with the 
Behavior Review Board. The Board’s recommendations may then include suspension 
or dismissal from school. Two consecutive seasons on Conduct Report will likely result 
in appearance before a Behavior Review Board where consequences may include 
suspension.

One (1) Point
Tardiness to school, to class, to Chapel, to Community Meeting, or after school 
activity/sport or required extra help session; failure to sign in to school; failure to 
sign out of school; dress code violation; eating, drinking, or chewing gum in class; 
taking food out of the dining hall; unauthorized use of cell phone or personal device; 
littering. 

(For boarding students): Tardiness to hall; missed check-in, including breakfast check-
in; late sign-out; failure to notify the School of late return after weekend; failure of 
room inspection.

Four (4) Points
Unauthorized dorm visit (same gender), out of room after lights out, failure to sign 
out by boarding student; leaving campus without proper permission.
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Automatic Weekday Work Detail
Unexcused absence from class, Community Meeting, after-school activity, Chapel, 
required extra help session, or formal dinner.

Weekday Work Detail
Day students who have accumulated six (6) points and boarding students who have 
accumulated twelve (12) points will serve a Weekday Work Detail. When students 
are assigned a Weekday Work Detail, they are expected to serve it on the day they 
receive the point that puts them at the mark. The Assistant to the Dean of Students 
will have a daily schedule of jobs that the assigned students will complete for the 
School. The jobs include but are not limited to assisting the athletic, dining services, 
operations, and academic departments, based on need. Weekday work detail takes 
place after school for two hours and takes priority over all after-school clubs and 
activities. Missing a practice for an athletic team due to weekday work detail is 
considered an unexcused absence. Coaches who have an athlete with an unexcused 
absence will follow the protocol set forth by the Athletic Department. A student who 
has a contest or performance after school will serve the work detail the following day.

Saturday Work Detail
A Saturday Work Detail is issued as a consequence of being placed on Conduct 
Restriction. Saturday duty begins promptly at 8:00 a.m. and lasts until 12:00 noon. 
Work detail takes precedence of all other school-related activities. Students are 
expected to serve a Saturday Work Detail during the week that they accumulate the 
points necessary to be placed on Conduct Restriction. Work details are supervised 
by a faculty member on the weekend duty crew.

Warning
A student who has been placed on Warning has had a violation of a major School 
rule. When a student is on Warning, a further violation of that rule will cause him 
or her to face immediately a Behavior Review Board. Consequences of a student’s 
violating his or her Warning period will most likely result in suspension or dismissal 
from school. Whenever a student is placed on Warning, he or she will be notified of 
the length of the Warning period. In may cases, a student placed on Warning for one 
major School rule violation will also be placed on Warning with regard to all other 
major School rules for at least one quarter.

Suspension
A student who has been suspended must remain off campus during the suspension, 
unless the student has been given an in-school suspension. While suspended, the 
student is not permitted to attend any School functions and is expected to keep 
up with his or her schoolwork. The student will be permitted to make up tests and 
submit papers upon his or her return to school. All work must be made up in the 
number of days equivalent to the suspension. Suspended or dismissed or withdrawn 
students cannot be on campus without the permission of the Dean of Students.



34

Semester Discipline Letter
During the months of January and July, letters are sent out from the office of the 
Dean of Students. These letters are sent if a student has accumulated a number of 
points during the course of the first full semester or entire academic year. Semester 
Discipline Letters are sent to help notify the student about concerns over his or 
her actions and should be taken very seriously. Any students receiving a Semester 
Discipline Letter may be placed on Conduct Restriction and can potentially face a 
BRB should they receive additional points. 

Withdrawal from School
The School will exercise its obligation to require the withdrawal of a student at any 
time it becomes evident that the School program is clearly unsuited to his or her 
needs, that progress is unsatisfactory, that the student’s influence does not serve the 
best interests of the School, or that the attitude of the student or his or her parents is 
uncooperative. 
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RESIDENTIAL LIFE

Life in a dormitory is a rewarding experience. All students live on dormitory halls 
of between eight and twenty students, supervised by a hall parent acting as parent, 
teacher, counselor, and role model. A student’s room is a place to study, relax, sleep, 
and enjoy the company of friends, and the dormitory hall is a place for community-
building. 

Following are guidelines and rules regarding life on the dormitory hall. Residential 
students are encouraged to consult their prefect or hall parent or the Dean of Students 
with any questions or concerns they may have. 

ACTIVITIES
Throughout the year, the Dean of Students and the Coordinator of Weekend Activities, 
with the input and help of students, plan on-campus events, including inter- and intra-
hall activities, gym nights, birthday parties, and a Halloween event.

Every weekend, the Coordinator of Weekend Activities, also with the input and help 
of students, plans a weekend schedule that includes outings to restaurants, movies, and 
the mall; sports events; cultural events; and outdoor trips.

In addition, the School organizes cultural trips to New York City to attend Broadway 
theatre productions. All students are encouraged to sign up to participate in these 
events.

CHANGING STATUS
If a student wishes to change status (day to boarding or boarding to day) from that 
offered on the enrollment contract, parents must put that request in writing to 
the Headmaster. If a space is available in the desired category, the request will be 
considered along with other similar requests. However, if no space exists, the child 
will be placed in a pool of others seeking the same type of enrollment and will be 
considered if and when a space becomes available. The School may not be able to 
approve the request to change status.

COUNSELING
In addition to that of their advisors, boarding students should be aware of the available 
support and guidance of hall parents, the Dean of Students, the Chaplain, the nurses, 
and the School counseling staff. Students are encouraged to communicate any concerns 
and problems to one of the individuals mentioned above.

DINING HALL
Etiquette and courtesy are expected at all meals. Families and guests as well as students 
and faculty eat here, and it is important to create a relaxed atmosphere conducive to 
enjoyable dining. All meals except formal dinner (which is bused by student waiters) 
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require students to clean up after themselves. Formal dress is required at formal dinner. 
During the school day, which includes breakfast and lunch, School daily dress is 
required. Students may dress in casual dress for dinner, with the exception of formal 
dinner, and students may not wear athletic attire in the dining hall at any time. In the 
event a boarding student returns late from an away game, an exception to the rule will 
be allowed.  Hats may not be worn in the dining hall. Day students are not permitted 
to eat breakfast or dinner in the dining hall unless they obtain permission from the 
Administrator on Duty (AOD). Technology use is not permitted during dining hall 
hours.

DORMITORY HEADS
Dormitory heads are faculty members responsible for the guidance and well-being of 
the dormitories on campus. Prefects and hall parents report directly to their respective 
dorm head to discuss ideas and issues that come up over the course of a school year. 
Dorm heads meet weekly with the Dean of Students to discuss a variety of topics 
relevant to the operation and standards set forth within each of the dorms. Dorm heads 
are responsible for meeting with prefects and/or hall parents to discuss agenda items 
from the weekly meetings with the Dean of Students. Dorm heads will supply parents 
and students with contact information during registration. The Pennington School has 
five dormitory heads covering the three dorms on campus.

Assistant Director of Residential Life Caroline Hall

2016–17  Dormitory Heads:
Becher (boys) Aaron Twitchell
Grace, Goorley, Green (boys) Donald Dolan
Fifth Avenue, Smythe (boys) Jack Anderson
Buck (girls) Emily Kalkus
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EMERGENCY INFORMATION
Fire Safety Procedures
If the alarm is not sounding and there is smoke or fire, pull a fire alarm! If your clothes 
catch fire, drop to the ground and roll!

Response to Fire Alarm in Dormitories
•   If you smell smoke or if fire alarm sounds, roll out of bed and crawl to the door.
•   Touch the inside of the door without opening it.
•   If the DOOR IS NOT HOT, proceed out of the dormitory quickly and quietly. 
•   When you exit, leave your door UNLOCKED.
•   Proceed directly to the designated meeting location. DO NOT leave this area 

unless instructed to do so by a faculty member or fire official.
•   If the DOOR IS HOT, DO NOT OPEN THE DOOR. Stuff towels, or wet cloths 

if available, under the crack of the door. Turn on your light, open the window, and 
await help.

•   Never reenter the building until a staff person announces that it is safe.

Fire regulations are printed at the end of this Handbook.
Fire Safety Equipment
Alarms and extinguishers exist in all buildings. Students should familiarize themselves 
with their locations and use and should never tamper with them. There are also many 
fire escapes, fire doors, and an emergency water tower on campus. These are for use 
only in an emergency.

HALL PREFECTS
Each spring a group of students entering the junior or senior class is chosen to 
be hall prefects for the following year. Hall prefects play a major role in assisting 
residential faculty and dormitory heads in an effort to establish a community of trust 
in their respective dorms. Working together with residential faculty, hall prefects are 
responsible for ensuring the wellbeing of the dormitory and those living on their hall. 
The hall prefects’ duties revolve around dormitory life, assisting hall parents in handling 
the routine day-to-day running of the dormitory hall. Prefects also help to ensure that 
an atmosphere conducive to study prevails on the hall and may guide other students 
in their studies and social life. Prefects also help new students adjust to boarding life at 
Pennington. Hall prefects (two per hall, on average) are selected by dormitory heads 
and the Dean of Students on the basis of moral character, positive attitude toward 
School life, and potential for leadership. It is the expectation that hall prefects take on a 
role of responsibility and accountability beyond that of a normal boarding student.

HEALTH CENTER
See details under Health Services in the Campus and Student Life section of the 
Handbook.
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ROOM INFORMATION
Room or Roommate Changes
In order to change roommates, all students involved in a change must make the request 
in person to the Dorm Head and then also to the Dean of Students. Every effort to 
resolve problems between roommates should first be made, with the help of prefects, 
hall parents, or the Dean of Students. Because we believe in the importance of learning 
to live with others, changes will not be made until after the first quarter.

Personal Property
Boarders are urged to limit the value of their possessions and the amount of money 
in their rooms. They are encouraged to bring a lockbox for the storage of valuables. 
Valuables should be taken home over vacations, and the door to the room should be 
locked whenever the room is empty. The Pennington School is not responsible for any 
loss or damage, nor can it be held responsible for recovering debts owed to a boarder 
by another boarder. 

Theft
All thefts should be reported immediately to a hall parent and/or the Dean of Students. 
Students should never enter another boarder’s room unless invited by that person. 

RULES FOR RESIDENTIAL STUDENTS
In addition to the School rules detailed in the Discipline and Conduct section, the 
following apply to residential students:

Check-in (weekday)
Students are required to check in at evening meals, which begin promptly at 5:30 
p.m. Monday through Friday and 5:00 p.m. on weekends and holidays. Any students 
absent from meals due to scheduled activities should check in with the AOD upon 
their return. Failure to attend scheduled meals will result in disciplinary action unless 
previous arrangements are made with the Dean of Students.

Check-in (weekend)
All boarding students must check in with the AOD at all weekend meals, and at 10:00 
p.m. on Saturday and Sunday. All check-ins are important, and failure to make a 
check-in may result in disciplinary action. Failure to make check-in will result in three 
conduct points for the first missed check-in.

Electrical Appliances
The taping of wires and use of extension cords are not allowed in dorm rooms. The 
use of microwaves, hot pots, woks, heaters, electric blankets, halogen lights, and other 
electrical appliances, as well as lights of higher wattage than those provided, is not 
permitted. CD players and iPods are permitted but may be confiscated if the privilege is 
abused. Televisions are not permitted, and computer monitors must be no larger than 
27 inches. 
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Evening Break
Middle School and Upper School boarders will have a break from 9:30 to 10:00 each 
evening unless this privilege has been revoked. No one is permitted to leave campus 
during this time. All students must return to their halls at 10:00 p.m.

Library
Meckler Library is open Monday–Thursday, 7:30 a.m.–9:30 p.m.; Friday, 7:30 a.m.–
4:00 p.m.; Saturday, 4:00–5:00 p.m.; and Sunday, noon–5:00 p.m. and 8:00–9:30 p.m. 
Hours may change in the event of special scheduling. To use the library during evening 
study hall hours (Monday–Thursday, 7:30 –9:30 p.m., and Sunday, 8:00–9:30 p.m.), 
students must obtain an electronic pass from the classroom teacher stating the subject 
to be studied. Students must inform their hall parents before leaving for the library and 
are responsible for checking in and out with the library proctor on duty.

Lights Out
All boarding students are expected be in their rooms and in bed at 10:30 p.m., from 
Sunday through Thursday, unless they have made “late lights” arrangements with their 
hall parent in advance. Late lights will not extend beyond midnight for Upper School 
students or beyond 11:00 p.m. for Middle School students. Seniors may stay up quietly 
in their rooms until 11:15 p.m. 

Motor Vehicles
For the School policy on cars, refer to the Discipline and Conduct section. Boarding 
students are not permitted to have a motor vehicle on campus.

Room Conditions
Rooms must be kept clean and neat at all times. Each boarder is responsible for the 
condition of his or her room. Inspections are made on Sunday through Thursday at 
7:30 p.m. Rooms should be straightened up, with no clothing, books, or trash littering 
the floors. Beds should be made, and desks and dressers should be neat. All in-room 
bathrooms in Buck Hall must be cleaned weekly. Failure to pass room inspection 
results in loss of evening break, during which time the room is to be cleaned. If at 10:00 
p.m. the room does not pass inspection, students will be assigned two conduct points. 
Room inspection failures will be noted in the hall log. Students must make their beds 
daily and should change their linen at least once a week. Furniture is not to be moved 
from one room to another. Damage to the room or its contents should be reported to 
the hall parent and is the responsibility of the room’s occupants. The loss of a room 
key or other property should be reported promptly to the hall parent or the Dean of 
Students. A charge of $10 will be assessed for lost keys.

Room Damage
Damage to rooms should be reported to the hall parent or the Dean of Students 
immediately. There will be a charge for repairs if the damage is the result of malicious or 
irresponsible behavior on the part of the student who lives in the room. Otherwise, the 
student responsible for the damage will be charged.
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Room Decoration
In decorating rooms, only tacks should be used on plasterboard and only tape should 
be used on cinderblock and in Old Main. Nothing should hang from the ceiling or fire 
apparatus and nothing should obstruct a clear path to the doorway. Rooms should 
be decorated in good taste, and items glorifying the use of drugs and/or alcohol or 
promoting discrimination of any sort will not be permitted. Items that are sexually 
suggestive or that display the human body in a state of extreme undress will not be 
tolerated.

Room Inspections
Dorm heads, hall parents, and prefects may enter student rooms for inspection and 
safety and health concerns. Entering a room for these purposes does not constitute 
a room search (see Protocol on Room Searches). Entering a student’s room for 
investigation of the contents beyond simple inspection is considered a room search, for 
which approval from the Dean of Students is required.

Room Search Protocol
Pennington maintains the following protocol when a search of a student’s room and/
or possessions may be necessary. A search of a student’s room may take place if a 
faculty member believes that a disciplinary infraction has taken place in the dorm 
room. Searches may also take place if the faculty member believes that a student is 
in possession of an item that may be of harm to the student(s) occupying the room 
or others living in the dorm. The faculty member must first present any request for 
a room search and the basis for the request to the Office of the Dean of Students. If 
the Dean of Students deems the basis for the request to be valid, the room search 
will take place. When a room search takes place, the dorm head, student(s) whose 
room is being searched, faculty member, and hall prefect shall be present. Only at the 
discretion of the Dean of Students may a search be undertaken without following the 
aforementioned procedure.

Sign-In
All students who have signed out and left the campus must report back to the Dean of 
Students or the AOD when they return to campus.

Sign-Out
Students wishing to have permission to leave campus (for an evening, night, weekend, 
or vacation) must fill out the appropriate sign-out form at least one day before their 
departure. Students requesting permission to leave for a weekday or evening must 
email the request directly to the Dean of Students; those wishing to sign out for the 
weekend must complete the online Google doc by noon on Thursday. Parents must 
call or email by this time to give permission for students who need it to sign out for 
the weekend. Students should not assume permission is granted simply because the 
form is complete. Failure to obtain proper permission may result in disciplinary action. 
Boarding students must return to campus by 8:00 p.m. on Sunday night. Boarding 
students are required to sleep in dormitories during the academic week.  If a student 
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needs to return home during the week, special permission must be obtained from the 
Dean of Students.

Study Hall
Students are required to be in their rooms at 7:30 p.m. Monday through Thursday 
and at 8:00 p.m. on Sunday for study hall; Middle School and freshman boarders 
are required to attend study hall in the dining all. All students are expected to work 
quietly until 9:30 p.m. During this study time, neither distractions nor telephone use 
is permitted. Students who use the telephone during study hall may lose this privilege. 
Upperclassman boarders may leave their rooms only with permission of the hall parent 
on duty. 

Structured and Learning Center Study Halls
Students unable to work constructively in their rooms may be recommended by 
their advisor or hall parent to be placed in Structured Study Hall. Advisors may 
place Learning Center students who will benefit from individualized attention in the 
Learning Center Study Hall. 

Telephone Calls
Telephone calls must be made or received before or after the evening study hall and 
should not take place after “lights out.”  Only in emergencies are students permitted to 
make or receive calls during the evening study hall or during the daily class periods. 

Unauthorized Possessions
Students who have any form of drug, drug paraphernalia, alcohol, alcohol containers 
(empty or not), or weapons may be subject to dismissal. The possession of any tobacco 
product, including e-cigarettes, is prohibited. Animals are never permitted. The 
following items are considered a fire hazard and are not permitted: candles, incense, 
stringed lights, halogen lamps, and cooking devices. Irons must have automatic shut-
off devices. The School reserves the right to search rooms, lockers, cars, and personal 
possessions at any time with reasonable cause.

Visitors
Students may not have day students or other visitors in their rooms without the 
express written permission of the Dean of Students or the AOD. Permission to visit 
another student on the same hall or another hall must be secured from the hall parent 
in charge. Such visits should be made before or after evening study hall. Permission 
to study with another student requires a pass from a teacher and permission of the 
hall parent. Students wishing to have an overnight guest on the weekend should make 
arrangements with the Dean of Students.

STUDENT SERVICES
Banking
The Student Bank is open on Tuesday and Thursday from 11:45 a.m. to 12:15 p.m. and 
2:45 to 3:15 p.m. Students should complete a request form the day before a withdrawal 
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is to be made. A student spending account is different from the student’s Bookstore 
account. For further information, contact the Business Office at extension 119. There 
are local banks in Pennington where students can open a personal account. 

Campus Store
Students may purchase school supplies, personal items, and clothing in the Campus 
Store and may receive mail and packages there.

Computer Information
Students have access to both wired and wireless connectivity in all dorms. Personal 
computers with the appropriate network peripherals and configurations are able to 
connect to the School’s network through these ports. Boarding students thus have 
access to the School’s main network resources, including personal network data 
folders, Gmail email, research and encyclopedic reference materials, as well as filtered 
access to the Internet from 6:00 a.m. until 11:00 p.m. Use of the Internet falls under 
the Acceptable Use Policy (AUP) found in Appendix V, stating that failure to comply 
with the AUP may result in disciplinary actions, including, but not limited to, loss of 
computer privileges.  Students may use wireless access throughout campus to browse 
the Internet or connect to the School’s network via Citrix. 

Laundry
Coin-operated washing and drying machines are available for student use. Laundry 
facilities are located in Becher, Grace, Green, Goorley, and the basement of Old Main. 
Laundry should not be left unattended. Broken machines should be reported to the 
Dean of Students. Students may choose to contract with the School’s laundry service, 
and information is available on the website and at fall registration.

Telephone and Fax Information
Students and parents are encouraged to obtain cell phones. Students are not allowed 
to have residential phone service installed in their rooms (to avoid unfiltered access to 
the Internet).  Fax machines are not allowed. Parents who wish to contact their child 
may call the Office of the Dean of Students at extension 107 and leave a message, which 
will be delivered to the student. A fax may be sent to a student at 609–737–2851 in the 
Office of the Dean of Students, and the Dean will contact the student. After 9:30 p.m. 
and in the case of emergencies, parents can reach the AOD by dialing 609–847–0829. 

Students may have cell phones in their rooms, although use of cell phones is not 
permitted during evening study hall (7:30–9:30 p.m.) or during the academic day.  
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THE CAMPUS AND STUDENT LIFE

ACCEPTABLE USE POLICY
Technology at The Pennington School provides students, faculty, staff, and 
administration with electronic resources for academic use. It is a powerful tool to 
advance and promote student education. It can be used for collaboration and exchange 
of information between individuals and groups, and it connects us to the global 
community. Used appropriately, technology can promote innovation and educational 
excellence. 

Access to these technological resources is a privilege, not a right. It carries with it 
certain ethical, moral, and legal responsibilities for all users. Proper use must always 
reflect academic honesty. 

Violations of the rules contained in the Acceptable Use Policy will result in the 
suspension of network or computer privileges, as well as other disciplinary action 
deemed appropriate by the School administration.

The School denies any responsibility for the accuracy or quality of information 
obtained via the Internet. The School is not responsible for any loss of data, 
interruption of service, or delivery information. System administrators reserve the right 
to schedule maintenance and remove files on the system without prior notification to 
system users.

For the School’s Policy on Acceptable Use see Appendix V. 

ATHLETICS AND AFTER-SCHOOL ACTIVITY REQUIREMENTS
The school day at Pennington extends beyond the classroom and encompasses a wide 
range of co-curricular activities. The School requires that Upper School students earn a 
combination of four (4) sport/activity credits during the school year. 

Because each student must fulfill the state’s requirement for physical education in 
order to graduate from any New Jersey school, students must earn two of their credits 
from participation in a School-sponsored athletic program. Students not fulfilling the 
athletic requirement will be required to attend a two- to three-week summer session for 
physical education at their own expense.

Students who lack activity credits will be required to demonstrate summer 
participation in community service programs consisting of at least 15 hours per activity 
credit needed.

Sport/Activity Credit Guidelines:
•   All students in Grades 6–11 must participate on at least one interscholastic team 

during the year (see Interscholastic Team Sports).
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•   All seniors must earn three (3) credits by the end of the school year through 
participation in sports and/or activities.

•   All boarders in Grades 7–11 must participate on an athletic team or activity in 
each of the three seasons.

•   Participation on an interscholastic sport team (varsity or JV) earns two (2) sports 
credits.

•   Managers for sports teams may earn one (1) or two (2) sports credits at the 
discretion of the coach.

•   Students involved in any aspect of the fall or spring plays or the winter musical 
may earn one (1) or two (2) activity credits (depending on the time commitment of 
the role and at the discretion of the faculty supervisor).

•   After-school activities, which meet four days per week for an hour and a half, 
receive one (1) activity credit.

•   Participation in community service, clubs, and any activities that meet less than 
daily is encouraged but may not earn athletic/activity credit (see Extracurricular 
Activities).

ATHLETIC POLICIES/REGULATIONS FOR THE STUDENT ATHLETE
Student athletes are expected to attend all practices and athletic contests unless they 
have been excused from school by the Dean of Students.  Student athletes who attend 
extra help will not be penalized for arriving late to a practice.  A note from the extra-
help teacher should accompany all student athletes to practice.  Coaches are expected 
to take attendance at practice every day and to submit their attendance sheets to the 
Dean of Students each day.  Unexcused absences from team practices and/or games 
will be treated like an unexcused class cut, and the student will be subject to school 
policy.

Student/athletes who fail to reach their athletic requirements as part of the School’s 
policy will have to attend a summer program—sanctioned by the School—that will 
satisfy the School’s annual athletic requirement.

If a student athlete has made the decision to quit an athletic team, he or she will not be 
eligible to receive a letter for team participation, an award at the end of the season, or 
recognition as a team captain.  Participation on a team for at least half of the season will 
allow a student only to receive athletic credit for that sport.

Student athletes are responsible for the proper care of their uniforms and equipment.  
Families will be billed for any lost, stolen, or misplaced uniforms or equipment.

Middle School students are not permitted to participate in an Upper School sport if it 
is offered at the Middle School level. When a sport is not offered in the Middle School, 
eighth-grade students may practice only with the Upper School JV team if approved by 
the Athletic Director. Middle School students are not permitted to participate in any 
scrimmages or games.
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School Suspension and Implications for the Student Athlete
If a student athlete is suspended from school as a result of an infraction of School 
rules related to alcohol, tobacco, and/or illicit drugs, the student will be expected to 
maintain his or her commitment to the athletic team of which he or she is a member. 
Any athlete who holds a position of captain and is found in violation of our drug/
alcohol policy or is suspended from school will immediately forfeit his or her captaincy.  
In conjunction with the Dean of Students, the Athletic Department has determined 
that the student athlete will forfeit certain privileges after a violation of a major School 
rule. 
The student athlete:

•   will not receive a varsity letter for the season in which the violation occurred,
•   will forfeit captaincy of the sport played during the season when the violation 

occurred, and
•   will not be eligible to receive a team award at the end of the season.

Competing on Teams Outside of The Pennington School
We believe that the high school athletic team experience provides an invaluable 
opportunity for students to develop their skills and to play for the honor of 
representing their school.  Pennington’s rich history of interscholastic sports 
competitions dates back to the mid-nineteenth century, and many of our century-old 
rivalries still exist today.

It is our expectation that all students participate in at least one team sport (or athletic 
activity) during an academic year.  The School does not prohibit student athletes from 
participating on outside athletic teams; however, it is expected that student athletes 
who make a commitment to their Pennington team fully honor that commitment by 
attending all practices and games unless special permission has been received through 
both the coaching staff and the Athletic Director.  We strongly advise that families who 
have outside team commitments meet with the coaching staff here at the School to plan 
for any possible conflicts between School and outside team commitments.

NJISSA Sportsmanship Code
•   All spectators must conduct themselves in a positive manner reflecting 

sportsmanship and the educational values of interscholastic athletics. 
•   Noisemakers and handmade banners are prohibited.
•   Harassment in any form will not be tolerated.
•   Spectators must remain in designated areas for the safety and enjoyment of the 

game for all.
•   Failure to comply with the above rules may result in ejection from the premises.
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INTERSCHOLASTIC TEAM SPORTS (UPPER SCHOOL)

Fall Winter Spring
Cheerleading* Boys’ Basketball Baseball

Cross-Country* Girls’ Basketball Golf
Field Hockey* Ice Hockey* Boys’ Lacrosse*

Football Swimming* Girl’s Lacrosse*
Boys’ Soccer Winter Track* Softball*
Girls’ Soccer Boys’ Tennis
Girls’ Tennis Track and Field
Water Polo*

*Varsity level only (no JV team offered in these sports)
 
AFTER-SCHOOL AND EXTRACURRICULAR ACTIVITIES
The Pennington School offers a selection of extracurricular activities and organizations 
that cater to a wide variety of interests among the student body. Certain activities and 
intramural sports, which require attendance four days a week for an hour and a half, 
receive one (1) activity credit that goes toward earning the required four credits:

Fall Winter Spring
After-School Art After-School Photography After-School Art

Inspire Performance 
Academy

Inspire Performance 
Academy

Inspire Performance 
Academy

Pennington Club Sports Bowling Pennington Club Sports
Intramural Swimming Pennington Club Sports Intramural Swimming

Participation in some other activities and organizations may earn an activity or sport 
credit, depending on attendance requirements and degree of involvement (check with 
activity supervisor). After-school and extracurricular activities that may be offered 
include:

Art Club Campus Guides*
Chess Club Community Service

Dramatic Society Environmental Club
Gay Straight Alliance (GSA) Hip-Hop Extreme (H2X)*

Language Clubs LEAGUE
Literary Magazine* Mock Trial*

Model United Nations* Pennington Singers*
Pennington Sports News (PSN)* The Penntonian (newspaper)*

Penseman (yearbook)* Student Government
Technology Club United People of Many Colors*

*Check with activity supervisor about activity credit.
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Like other extracurricular activities, community service supplements formal academic 
lessons by stretching the classroom walls and reinforcing what is taught within them. 
Students are encouraged to participate in the School’s voluntary community service 
program, administered by the School Chaplain.

CAMPUS STORE
For the convenience of the students, each student has a Campus Store account. Money 
is deposited in the account when the first tuition payment is made. When purchases are 
made, they are charged to the account. The Campus Store is open each weekday from 
8:00 a.m. to 3:30 p.m.

COUNSELING SERVICES
The Director of Counseling Services provides individual, group, and family counseling 
to the Pennington School community. Students may set up an appointment with any 
one of the counselors on staff. 

HEALTH SERVICES
The Health Center hours are Monday through Friday from 7:30 a.m. to 7:30 p.m. The 
Health Center is open from 11:00 a.m. to 12:00 noon on weekends when school is in 
session. A nurse is on call for emergencies after hours. 

Medical Records Requirements
All students are required to have a physical examination by a licensed physician each 
year before returning to school. All students are also required to have a revised, signed 
Permission to Treat form, as well as a signed medication policy form and any special 
medication form required because of the child’s individual need. All new students are 
required to complete the medical form in its entirety. Students will not be allowed to 
register, participate in athletics, or attend School trips until these completed forms are 
received. A photocopy of the student’s health and/or prescription insurance ID card is 
required. A $25 late fee will be charged to the student’s account if the annual physical 
exam and the permission form are received later than August 1. 

The Health Center should be immediately notified regarding any pertinent change 
in a student’s medical status during the school year. This information includes a 
new diagnosis and prescriptions, change in medical insurance coverage, parents’ or 
guardians’ new address or phone number, or parents’ vacation plans with an emergency 
contact number. Updated medical records are vital for providing the best possible 
medical care. It is also important for the parent to provide the Health Center with a 
stock supply of prescription medications for emergency use when indicated, such as 
inhalers, epi-pens, or glucagon injections.

Procedures for Using the Health Center
Students who miss a class or classes but do not have an excused note from the nurse 
will receive a zero for the day in the missed class and will not be able to make up missed 
work, including tests and quizzes. Students must have permission from the School 
nurse in order to return to their rooms.
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As a rule, any student (boarding or day) who requires prescription or non-prescription 
medication during the day must keep all medications at the Health Center. Medications 
must be dispensed by the School nurses. With the exception of students with asthma, 
anaphylaxis, or diabetes who have Medication Form A on file at the Health Center, 
students may not self-medicate. For a list of the medications boarding students are 
permitted to keep in their rooms, consult the School nurses.

If a student’s illness is serious enough to have that student miss the majority of a class 
or classes, then that student will be required also to miss after-school activities for the 
day, including sports. Depending on the availability of beds and the School nurse’s 
discretion, students may be required to stay in the Health Center.

Students who are taken to the hospital for any reason will be charged by the hospital 
for that service. 

All equipment issued by the Health Center is to be returned as soon as it is no longer 
needed. A record of all such equipment is kept by the nurse, and if any borrowed items 
are not returned within a suitable time, students will be charged for the equipment.
A student injured while participating in athletics should report to the coach 
immediately, whereupon the coach will refer the student to the athletic trainer. A 
sprained ankle, etc., should receive immediate attention. For the student to return to 
practice, he or she must be cleared by the trainer and/or doctor.

All elective procedures are the responsibility of the parent or guardian. If it is necessary 
for the student to be evaluated by the School physician or any specialist, his or her 
parent will be responsible for any charges incurred. Insurance reimbursement is then 
the responsibility of the parent or guardian.

Special Notes for Boarding Students
Boarding students who wish to consult a doctor or dentist must see the nurse first to 
make an appropriate appointment. A driver is available on an as-needed basis. 

From the beginning of the evening study hall through the evening, the hall parent must 
be consulted before a student comes to the Health Center. If the hall parent is not 
available, the student should consult another hall parent and the AOD, who will then 
telephone the Health Center and advise the nurse of the circumstance.

If an emergency arises during the night, the student must contact the hall parent first 
and not come directly to the Health Center. The hall parent will then call the nurse, if 
necessary.

MECKLER LIBRARY/CAMPUS TECHNOLOGY
The library is a place to learn, research, and study, and the rights of fellow students 
to do so should be recognized by all students using the library. No food or drink is 
permitted in the public spaces of the library at any time. The dress code of the School, 
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as required in the classroom, will apply in the library until the end of the academic 
school day. Inappropriate library behavior may result in disciplinary action.

Circulation
All library books, except reference materials, may be checked out for a period of four 
weeks. Books may be renewed once. Books not returned four weeks after the due date 
will be considered lost, and the replacement cost will be charged to the student.

Hours of Operation
Meckler Library is open Monday–Thursday, 7:30 a.m.–9:30 p.m.; Friday, 7:30 a.m.–
4:00 p.m.; Saturday, 4:00–5:00 p.m., and Sunday, noon–5:00 p.m. and 8:00–9:30 p.m. 
Hours may change in the event of special scheduling. To use the library during evening 
study hall hours (Monday–Thursday, 7:30 –9:30 p.m., and Sunday, 8:00–9:30 p.m.), 
students must obtain an electronic pass from the classroom teacher stating the subject 
to be studied. Students are responsible for checking in and out with the library proctor 
on duty.

Internet Use
The library computers are fully networked and are available for academic research 
only. All students must adhere to the Acceptable Use Policy (AUP), which applies to 
all campus computers and iPads. The AUP must be read and signed prior to the start 
of the academic year. Failure to comply with the AUP may result in disciplinary action 
including, but not limited to, loss of computer privileges.  

Periodicals
Back issues of periodicals may be requested only during the day. Copies of retrieved 
articles may be made on the library copy machine because periodicals do not circulate 
under any circumstances.

Public Libraries
Boarding students may obtain library cards from the Pennington Public Library and 
the Mercer County Public Library. Students wishing to do so should see the School 
librarian for a referral letter.

Reference
Reference materials are not to leave the library reading room. Copies may be made on 
the library copy machine, which is available only for copying library materials that do 
not circulate. 

Library Proctors
Becoming a library proctor at The Pennington School is a rewarding experience that 
allows students the opportunity to assist the School in a number of ways. Library 
proctors work directly with the Director of the Meckler Library and the Dean of 
Students to ensure a fully functioning, respectful, and productive library environment 
during evening study hall. 
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The duties of the library proctor include monitoring student check-in and library 
passes during evening study hall, maintaining order, assisting with computer issues, 
signing in tutors that come onto campus, assisting in locating information in the library 
for students conducting research, and checking out books. The library proctors will 
serve at least one evening a week, Sunday–Thursday, and will be expected to remain on 
campus from 7:30 to 9:30 p.m. Proctors can be any day or boarding junior or senior 
students. Library proctors who are day students will be permitted to eat dinner on 
campus on their duty evenings.

Library proctors must be in good academic and social standing with the School. 
Proctors must have good organizational and time management skills in order to fulfill 
the responsibilities of this position. Proctors must be willing to enforce the rules of the 
library and the School as a whole, including the Honor Code and the discipline code.

PEER LEADERS
Peer leaders are seniors who are selected and trained in leadership to serve as peer 
counselors to freshmen under the supervision of advisors Erin O’Connell and Richard 
Ritter. 

STUDENT GOVERNMENT 
Class Committee members represent The Pennington School’s diverse student 
body.  Class committee members work closely with the Dean of Students, promoting 
community service, fundraising, and special events at The Pennington School. Class 
Committees will meet frequently at mutually decided times throughout the school 
year. 
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DRESS CODE

We believe that the expectations we have for our students are reflected in our standards 
for academic performance, behavior, and dress. In keeping with the ethos and 
traditions of the Pennington community, students are expected to dress respectfully 
and in a way consistent with the seriousness of the setting. Any ostentatious, 
outrageous, or provocative clothing is inappropriate and violates the spirit of the dress 
code. In an effort to standardize and simplify the dress code, we have developed a 
“unified” look for students. Parents are asked to support our dress code by encouraging 
the students to purchase the appropriate and properly fitted clothing and by 
monitoring their adherence to the guidelines.

The following descriptions of dress cover the guidelines of our dress code. They must 
be worn throughout the day from 8:00 a.m. until 3:00 p.m. Clothing or styles not listed 
below are not considered part of our School dress and, therefore, should not be worn. 

UPPER SCHOOL BOYS’ DAILY DRESS CODE
•   Traditional-style, button-down-the-front dress shirt with a collar and sleeves (only 

solid color or a subtle stripe or check) or a polo-style long- or short-sleeved shirt 
(with no logo or a small logo only). Shirts must be tucked in at the waist.

•   A dress tie, worn knotted at the collar, must be worn with the dress shirt on 
Tuesdays and for other special school-day events as announced.

•   Solid-color, classic fit chino-style pants or similar style dress slacks (see Lands’ 
End, L.L. Bean, Gap, J.C. Penney, J. Crew, etc.)

•   Socks and a belt are required.
•   Leather dress shoes. No sneakers or white-soled shoes. Dark-soled Vans-style 

shoes are permitted. Work boots (Timberland or other brands) are not permitted.
•   A blazer or sweater (cardigan, vest, crew, or V-neck style; see Lands’ End) may be 

worn over a dress code shirt.

UPPER SCHOOL GIRLS’ DAILY DRESS CODE
Dresses are not permitted for the daily dress code.

•   Traditional-style, button-down-the-front blouse with a collar and sleeves or  a 
polo-style shirt with a collar. All shirts must have a collar and must be buttoned 
to just below the collarbone. They must also be long enough to tuck in to the 
appropriate dress pants or skirt. 

•   A tailored skirt of modest length (no shorter than two inches above the knee). 
(See Lands’ End catalog for style examples.) Skin-tight or spandex skirts or not 
permitted.

•   Solid-color, classic fit chino-style pants or similar style dress slacks (see Lands’ 
End, L.L. Bean, Gap, J.C. Penney, J. Crew, etc.) Skin-tight or spandex pants are not 
permitted. Students will be required to change any pants that are out of dress code.

•   Leather dress shoes or leather sandals with a back strap. No sneakers.
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•   A blazer or sweater (cardigan, vest, crew, or V-neck style; see Lands’ End) may be 
worn over a dress code blouse.

MIDDLE SCHOOL DAILY DRESS CODE
A staple of the Middle School dress code is a “Pennington Polo.”  Each day, Middle 
School students will wear these polo-style shirts (long- or short-sleeve) with the School’s 
split ‘P’ logo (Pennington Polos can be ordered through Lands’ End [see section titled 
Lands’ End School Catalog Option for Purchasing School Dress below] or bought at the 
School Bookstore).  While khaki-style pants tend to be the common choice of pants 
for the boys, any “smart casual” or dress pants are acceptable.  For girls, full-length 
pants and skirts are both acceptable options as long as the skirt length is appropriate 
(approximately a couple of inches above the knee) and either option is not form-fitting.  A 
belt must be worn when loops are provided, and everyone should always have socks 
and/or stockings under typical leather or other dress shoes.  Sneakers may be worn on 
Fridays.

GENERAL EXPECTATIONS FOR OUR DRESS CODE
•   All blouse and shirt buttons must be buttoned to just below the collarbone.
•   Outerwear should not be worn in the classroom.
•   Sweatshirts of any kind (hooded, non-hooded, pullover, or zipped) may not be 

worn during the school day.
•   Pierced ears are permitted for girls only. No other visible piercing or tattoos are 

permitted.
•   Students must have appropriate hairstyles.
•   Boys must be clean-shaven with no longer than collar-length hair.
•   Baseball caps are not permitted during the school day. Warm hats are permitted 

during the colder months but must be removed upon entering buildings.
•   The decision of any teacher about dress code adherence is not negotiable.

We assume that students will meet the School’s expectations. Any article of clothing 
that does not meet the definition of the described dress code or that may be of a 
questionable nature is not to be worn. Students who violate the dress code will be 
required to change immediately. The Dean of Students may request that parents bring 
a change of clothing for their child. Consistent dress code violators will be dealt with 
through the Discipline and Conduct System.

FORMAL DRESS CODE FOR ALL STUDENTS
Formal dress is required for certain School events throughout the year, such as Monday 
night formal dinners, Convocation, Candlelight Service, National Honor Society 
induction, Commencement, and similar functions.

Jackets and ties for boys and modest-length dresses or dressy blouses and modest-
length skirts for girls are appropriate formal dress for these occasions. (Skirts and 
dresses should be no shorter than two inches above the knee; dresses and blouses should have 
sleeves.)

We recommend that navy blue or black blazers be purchased for formal dress. Both 
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girls and boys may wear these over the Upper School daily dress for formal dinner and 
other formal occasions and still be considered appropriately dressed.
CASUAL DRESS
Casual dress may be worn on weekends, during after-school hours, after formal dinner, 
and during exams. Clothing that is too tight or revealing is not appropriate at any time 
while at school. Clothing depicting alcohol, drugs, or sexually inappropriate material is 
not allowed.

LANDS’ END SCHOOL CATALOG OPTION FOR PURCHASING SCHOOL DRESS
The Middle School has elected to participate in the Lands’ End School Uniform 
Contribution Program. The Lands’ End for School catalog has clothing that meets our 
dress code standards. Lands’ End provides you with the option to purchase through 
the catalog or to buy the merchandise at a local Sears store, making the clothing easily 
available to local, boarding, and international students. Lands’ End will embroider the 
School’s logo for a minimal extra charge. Parents may refer to the catalog for examples 
of the appropriate dress but are not limited to using Lands’ End as their source for 
School clothing. If you decide to order through the Lands’ End catalog, three percent 
of the purchase price of any School clothing will be donated back to the School’s 
student government and will directly benefit the students.

To use the Lands’ End School Uniform Contribution Program, contact Lands’ End 
(800–469–2222 or schooluniforms@landsend.com) to order through the catalog, 
using the School’s Preferred Account Number: 9000–5454–5.

SENIOR PRIVILEGE
During the month of September, seniors may wear knee-length Bermuda shorts and 
leather sandals or Birkenstock-style shoes with the customary blouse or shirt and 
tie. The Dean of Students will determine when senior privileges start in the spring. 
A senior will be permitted to have his or her senior privileges based on his or her 
disciplinary record for the year and fulfillment of his or her required Horizon Program 
deadlines. Any student who has been placed on Warning for violation of a major School 
rule or has been placed on Conduct Report during the school year will automatically 
forfeit his or her spring senior privileges. Any senior who has not completed his or her 
Horizon requirements will also forfeit his or her senior privileges. If granted spring 
senior privileges, senior boys may grow facial hair but must be clean-shaven by Senior 
Chapel and for all Commencement-related activities. Seniors must adhere to other 
dress code requirements as announced for Senior Week.
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 PARENTS AT PENNINGTON

ACTIVITIES FOR PARENTS
The Pennington School encourages all parents to participate in the life of the School 
community. To that end, several organizations and events are available for interested 
parents. These offerings include:

Common Ground
The first collaborative effort of the parents associations of Princeton area independent 
schools, this group was formed at the request of area heads of school, who meet 
regularly to discuss areas of mutual interest. In planning its programs, Common 
Ground selects compelling topics and exceptional speakers that it believes will engage 
and affect as many parents as possible. 

Host Families
The School encourages students and their families to invite international students to 
their homes for dinner, weekends, or holidays. 

Parents Support Network
The purpose and primary goal of the Parents Support Network is to provide to 
the entire Pennington School community—administration, students, faculty, and 
parents—support related to education and the learning process. This aim will be 
fulfilled through meetings and speakers on issues such as enhancing academic success 
for all students; adolescent social issues; and the transition through the stages of 
school to college and careers. Topics of past programs include enhancing study skills, 
preparing for college, and learning differences and styles. Input from the community 
with regard to programs is always welcome.

Social Functions
Each year, the Parents Association hosts class parties, class picnics, and a “friend-raiser,” 
among other events.

Staff Appreciation Luncheon
Each year, parents invite the faculty and staff of The Pennington School to a faculty/
staff appreciation luncheon. 

ALCOHOL AND PARTIES: SUGGESTED GUIDELINES FOR PARENTS
How to educate your child about the use and abuse of alcohol remains a decision for 
each individual family. Whatever your personal feelings, however, as educators we 
believe strongly that alcohol should not be served at teenage parties because to do so is 
unlawful and dangerous. Parents who host parties where drinking occurs have liability 
risk for any harm that may come to guests once they leave the gathering. When you sit 
down as a family to develop your own rules and expectations, we urge you to consider 
statements of School policy on the subject of alcohol and other substances. We also 
offer the following guidelines for you as you discuss these topics with your sons and 
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daughters. Undoubtedly, many of you have already had such a talk and developed a 
framework for behavior, but having our School emphasize the importance of these 
principles may help you to underscore these important points with them.

•   Make it clear that no party is to be held in your home when you are not present.
•   Insist that your child leave a party if he or she finds that no parents are present.
•   Call ahead to confirm that the host parent is aware that a party is being given and 

will, in fact, be present during the entire course of the event.
•   Know in advance the hours of the party and your child’s transportation 

arrangements.
•   If hosting a party, be aware that large parties are often unmanageable. Insist upon 

a firm guest list; general invitations inevitably lead to uninvited guests. Discuss 
party ground rules specifically with your son or daughter beforehand and make 
sure these are explained to your guests prior to the party.

•   Parents should be present and visible at regular intervals during the party.
•   Greeting guests at the door or being introduced to guests helps to establish the 

proper tone.
•   Guests should remain inside until the party is over. If the party is outside, guests 

should not leave and then return to the area.
•   Remind your children that decent, responsible behavior is not a function of time 

and place, but is to be expected at all times.
•   It may be advisable for parents who will be away for extended periods of time to 

inform their neighbors of their absence. Such foreknowledge may help to head off 
possible trouble.

•   Parents of boarding students should remember that when they have friends 
of their own sons and daughters in their homes, they are responsible for the 
wellbeing of those young people.

ALUMNI AND DEVELOPMENT OFFICE 
The Alumni and Development Office implements and coordinates all fundraising for 
The Pennington School.  As is normal for independent schools, Pennington relies on 
its community—alumni, parents, grandparents, teachers, staff, and friends—to provide 
all the resources that make our personal, engaging approach to education possible. 
Each year, Pennington receives donations from those who love the School to bridge the 
gap between tuition and the full operating costs, and to provide the facilities we need 
for our teachers and students to work together.  Alumni and Development staff build 
relationships with all our supporters to strengthen and nurture The Pennington School.

EMERGENCY SCHOOL CLOSING
Because most faculty members and many students live on campus, the School does not 
always cancel classes during inclement weather. The Pennington School realizes that a 
significant segment of the School population may sometimes find it hazardous to travel. 
The safety of our students is most important. We ask day students’ parents to use their 
best judgment in such circumstances. On these occasions, absences will not be charged 
against the student’s record. Students may, however, wish to contact a teacher via email 
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or check the Schoology online course system for assignments or other instructions.
Should weather cause the School to be closed or if there is a delayed opening, a 
OneCall voice mail will be sent to all phone numbers provided on students’ emergency 
notification forms, and an announcement will be posted on the homepage of the 
School’s website. When the School operates on a delayed opening schedule, the 
OneCall message and the website will give details about class starting times and where 
students should report upon arrival. In most cases, students will report to every class 
with a shortened schedule for each.

FINANCIAL AID PROGRAM
Financial aid, based primarily on need, may be awarded to students who file an 
application through the School and Student Service in Princeton, New Jersey. Yearly 
renewal of financial aid is not automatic. Awards are reviewed annually, and the 
maintenance of aid is contingent on the demonstration of need. All questions about 
financial aid should be directed to the Director of Admission.

INCIDENTAL FEES
For the convenience of the students, the School has a store on campus where school 
supplies and some clothing and necessaries may be purchased. A deposit for such 
purchases is required at the beginning of the school year. The deposit is $200 for 
Middle School day students, $250 for Upper School day students, and $300 for 
boarding students.

PARENT/TEACHER AND ADVISOR CONFERENCES
Parent/Teacher Conferences in the fall are designed to provide parents with an 
opportunity to speak with their child’s teachers to discuss his or her progress. These are 
scheduled conferences, and parents are encouraged to attend. In the spring, parents will 
have an opportunity to meet with their child’s advisor for a scheduled conference. See 
the Calendar near the end of this Handbook for conference dates.

THE PENNINGTON FUND
The Pennington Fund provides approximately five (5) percent of the cost of everything 
that happens at The Pennington School: teacher salaries, teaching materials, books, 
electronic equipment, athletics programs. Our distinctive education is possible only 
because of sustained, generous contributions from our community: alumni, parents, 
grandparents, teachers, staff, and friends. The School relies on The Pennington Fund to 
help bridge the gap between tuition, which supplies approximately 86 percent of our 
revenue, and the full cost of running the School. As in most American independent 
schools, we try to maintain a balance between affordability and sufficient resources by 
asking those who love the School and who value what we do to make a gift of whatever 
they feel able to contribute. Participation is crucially important to us. Making a gift of 
any size is a symbol of your belief in the School, in our students and teachers, and in 
our future.
THE PENNINGTON SCHOOL PARENTS ASSOCIATION (TPSPA)
The purpose of The Pennington School Parents Association is to foster closer 
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relationships between parents, students, faculty, and staff of The Pennington School, to 
organize and carry out programs to raise money for specific purposes or for the general 
welfare of the School, and to promote activities that lead to improved school spirit and 
enthusiasm for the School. In pursuing these efforts, the Association’s activities shall 
be consistent with the policies and goals established by the Board of Trustees of The 
Pennington School. Copies of the by-laws are available to any interested party to review 
upon request. 

PERSONAL PROPERTY
The School cannot be responsible for personal property. Many homeowners’ insurance 
policies provide coverage for such property. The institution’s property insurance will 
not pay to replace students’ personal belongings in the event of fire, theft, etc. Students 
should consult their parents regarding availability of coverage under the parents’ 
homeowner or tenant insurance policy. If the parents have no insurance coverage, 
students should consider purchasing personal effects coverage at their own expense.

WITHDRAWAL FROM SCHOOL
If parents wish to withdraw a student from school during the school year, that request 
must be submitted to the Headmaster in writing.
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 APPENDIX I: ACADEMIC DISHONESTY

YOU ARE PLAGIARIZING IF YOU:
•   copy exactly a statement by another and fail to identify the source. 
•   take notes from a book, an article, or a lecture and reword those ideas without 

identifying the original source. 
•   copy part or all of the work prepared by a friend, another student, or a writing 

service and offer it as your own work. 
•   take material verbatim (even though the source is acknowledged) without 

identifying it as quoted material by means of quotation marks.

YOU ARE CHEATING IF YOU:
•   copy answers or use information from a fellow student’s paper during a test, a 

quiz, or an exam.
•   divulge answers or information, or otherwise give improper aid to another student 

during a test, a quiz, or an exam, or accept such aid.
•   relay or receive any improperly obtained or confidential information concerning a 

test, a quiz, or an exam.
•   use or refer to any unauthorized notes, books, calculators, or problem-solving aids 

such as cribsheets during a test, a quiz, or an exam.
•   collaborate improperly with another student on an open-book or take-home test, 

quiz, or exam, or obtain information from an unsuspecting fellow student during 
such an exercise.

•   falsify laboratory data, notes, results, or research data of any type in any course 
and present it as your own work.

•   steal or intentionally damage or destroy notes, research data, laboratory projects, 
or any other work of another student out of malice or for the purpose of 
sabotaging that person’s work and thereby gaining an unfair advantage to yourself.

YOU ARE AN ACCESSORY TO CHEATING IF YOU:
•   witness or have direct knowledge of any of the aforementioned forms of cheating 

and fail to report it to a faculty member or administrator.
•   bring unauthorized materials into a testing area and fail to or refuse to remove 

them when so instructed.
•   fail or refuse to comply with admonitions from a faculty member to cease any 

activity that might aid other students in cheating.

(The text above has been adapted from the Ursinus College Student Handbook.)
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APPENDIX II: MOTOR VEHICLES

All motor vehicles must be registered with the Operations Department. Students must 
report changes in vehicle or vehicle registration to the Operations Department.

Boarding students are not permitted to use motor vehicles. 

The campus speed limit of 10 mph and Pennington Borough’s speed limit of 25 mph 
must be strictly observed.

Senior day students may park their cars in the Campus Center parking lot or the bus 
parking lot. Underclassmen will park their cars on Green Street. There will be no other 
student parking on School grounds.
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APPENDIX III: HARASSMENT

EDUCATIONAL PHILOSOPHY
The Pennington School seeks to be a community in which every individual is treated 
with sensitivity and respect. A basic responsibility of educational institutions is to 
provide a safe and secure learning environment. In order to meet this responsibility, 
maintain discipline, and teach students respect for the individual—a fundamental 
principle of our community—the following guidelines have been established.

Harassment
The Pennington School will not tolerate harassment in any form. The School defines 
harassment as “abusive behavior toward a student, employee, or other member of 
the School community on the basis of that person’s status, which includes, but is 
not limited to, race, creed, color, religion, national origin, ancestry, age, sex, sexual 
orientation, sexual preference, socioeconomic status, marital status, or disability.” 
Examples of abusive behavior prohibited by this policy include, but are not limited to, 
easily identified acts of verbal, written or physical abuse, bullying, and intimidation, 
and more subtle but equally damaging forms of harassment such as graffiti, email, text-
messaging, epithets, stereotyped remarks or humor, and hazing.

Harassment of Newcomers to the Community
The Pennington School strives to make all members of the community feel comfortable 
from the first moment they arrive at the School. This practice means that we will not 
tolerate abuse or hazing of new students by returning students. It also means that new 
members of the faculty, particularly young new faculty, are to be afforded the respect 
due to all faculty members irrespective of age or tenure at the School. And, finally, it 
means that any new employee is welcomed and respected as a valuable addition to the 
community.

Sexual Harassment
Due to its nature, additional comment regarding sexual harassment is appropriate. The 
School will not tolerate sexual harassment of any member of the School community, 
including students, faculty, staff, and other employees. Sexual harassment takes many 
forms and consists of unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature where: (1) submission to such conduct is 
made, either explicitly or implicitly, a term or condition of an individual’s employment, 
or of a student’s instruction or participation in School activities; (2) submission to, 
or rejection of, such conduct by an individual is used as the basis for an employee’s 
continued employment, advancement, or evaluation or for a student’s evaluation; (3) 
such conduct has the purpose or effect of unreasonably interfering with an individual’s 
work or education performance, or creates an intimidating, hostile, or offensive 
working or education environment.
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Sexual harassment, as set forth above, may include, but is not limited to:
•   Unwelcome physical contact, including coerced sexual relations;
•   Sexually stereotyped or sexually charged insults, humor, or verbal abuse;
•   Inappropriate personal questions of a sexual nature;
•   Unwelcome leering, ogling, staring, sexual flirtations or propositions;
•   Unwelcome sexual slurs, threats, verbal abuse, derogatory comments, sexually 

degrading descriptions, or remarks that imply incompetence as a characteristic of 
gender;

•   Unwelcome comments or sexually explicit or suggestive remarks about an 
individual’s body, physical attributes, clothing, or behavior;

•   Unwelcome sexual jokes, stories, drawings, pictures, or gestures;
•   Unwelcome touching of an individual’s body or clothes in a sexual manner;
•   Displaying sexually suggestive objects or materials on School grounds;
•   Displaying or sharing sexually suggestive emails, photography, videos, or other 

materials on School grounds, at School functions, and/or on computers and other 
equipment that is property of the School;

•   Conditioning employment opportunities on submission to unwanted sexual 
advances or conduct;

•   Conditioning academic and/or student activities on submission to unwanted 
sexual advances or conduct.

Online Internet Harassment
All aspects of the School’s Harassment and Defamation Policy pertain to use of 
computers and communication via the Internet both on and off campus. This 
includes but is not limited to: emailing, instant messaging, profile descriptions, video 
webcasting, blogging, online diaries or journals, and personal websites.

LAWS GOVERNING SEXUAL HARASSMENT
Sexual harassment is a form of discrimination and a violation of federal and state law, as 
well as a serious violation of School policy. Certain forms of sexual harassment as well 
as other types of harassment are a violation of state criminal laws, and for this reason 
the School reserves the right to notify the proper authorities of a complaint.

REPORT PROCEDURE
We all share a responsibility to ensure that the School environment is free from 
sexual and other forms of harassment. Students, faculty, staff, and other employees 
are encouraged to come forward immediately if they are subjected to, witness, or 
hear about incidents of harassment or other inappropriate behavior. All reports of 
harassment will be promptly and thoroughly investigated. Effort will be made to 
conduct investigations in a manner designed to protect the confidentiality of all parties 
involved; however, in accordance with the School’s obligation to conduct a full and fair 
investigation, confidentiality cannot be guaranteed. There will be no retaliation against 
a person who has filed a report in good faith.
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If the harassment report is substantiated, the School will take appropriate disciplinary 
action up to, and including, expulsion from School or termination of employment.

HARASSMENT BY STUDENTS
Complaints of harassment of a student, group of students, faculty members, staff 
person, or any other School employee by a student or group of students should be 
reported immediately to any one of the following: Head of School, Dean of Faculty, 
Dean of Students or the Director of Counseling all of whom must notify the Head of 
School. The Head of School, or her designee, will promptly respond to the matter.

The School will investigate with careful due process any complaint of harassment 
brought against a member of the student body. During the investigation, the School 
may require that involved students return home or remain off campus. Depending 
upon the nature of the incident(s), the School reserves the right to determine the 
formal response to harassment. Moreover, because of the nature of harassment 
complaints, the School reserves the right to address harassment issues in a manner not 
subject to the School’s normal disciplinary code. This process may include a Behavior 
Review Board, Administrative Review, or some other form of intervention.

If the complaint is substantiated and if the offender is a student, the student will face 
immediate and appropriate disciplinary action based upon the severity of the charge, 
the student’s current social status, and the history of the student. Disciplinary action 
for a student may include, but is not limited to, any of the following consequences or 
combination of consequences:

•   Out-of-school suspension
•   Loss of campus or extracurricular privileges
•   Assignment to a harassment prevention or education program
•   Community service
•   In-school counseling
•   Referral for out-of-school counseling
•   Suspension
•   Withdrawal/dismissal from school

HARASSMENT BY FACULTY, STAFF, AND ANY OTHER SCHOOL EMPLOYEES
Complaints of harassment of a student, group of students, faculty member, staff person, 
or any other School employee by a member of the faculty, staff, or any other School 
employee should be reported immediately to any one of the following: Head of School, 
Dean of Faculty, Dean of Students, or the Director of Counseling Services, all of whom 
must notify the Head of School. The Head of School, or his or her designee, will 
promptly respond to the matter.

The School will investigate with careful due process any complaint of harassment 
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brought against a member of the faculty or staff or any other employee of the School. 
If the complaint is substantiated, immediate and appropriate disciplinary action 
will be taken. Members of the community should be aware that, depending on the 
circumstances and severity or repetition of the offense, the response may range from 
reprimand up to and including termination of employment.

Any person who directs any form of retaliation toward someone making a report about 
harassment will be subject to disciplinary sanctions.

APPENDIX IV: SUBSTANCE ABUSE

The following procedures, as described by law (NJS 18A: 40A-12 et seq.) shall be 
automatically followed.

I.   Reporting and responding to students under the influence of alcohol or other drugs.

A.   Whenever it appears to any School personnel that a student may be under 
the influence of alcohol or other drugs, the School personnel shall report the 
matter as soon as possible to the Dean of Students and the Administrator 
on Duty (AOD). In the case where the stated parties are unavailable, any 
administrator shall be notified.

B.   The student shall be removed to the Health Center for observation and 
care by the School nurse or staff member responsible for the activity until 
immediate arrangements have been made for examination.

C.   The Dean of Students shall immediately notify the parent(s) or guardian(s) 
to apprise them of the situation. If the student does not admit to being under 
the influence, the School reserves the right to require a urine screening. 
Arrangements shall be made for an immediate urinalysis. The urinalysis will 
be performed by the School nurse. The purpose is to determine whether the 
student is under the influence of alcohol and other drugs. A test fee will be 
charged to the parents. 

D.   If a student refuses to submit to immediate drug testing, he or she may be 
dismissed from school.

E.   All students will be assessed by the School counselor before returning to 
class.

II.   Procedures following identification.

A.   If a student has admitted to being under the influence, the student will 
meet with the Behavior Review Board. The standard penalty of a  five-day 
out-of-school suspension will commence immediately, and the student will 
be sent home for the purpose of evaluation, assessment, and treatment. 
If arrangements to send the student home are delayed for any reason, the 
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student will remain in the Health Center until said arrangements are made.

B.   In the case of a boarding student who denies involvement with drugs and/or 
alcohol, he or she will remain in the Health Center. After the urinalysis, the 
School nurse or counselor will determine whether the student may remain on 
campus. Said student will be required to return home over the weekend while 
waiting for test results.
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C.   In the case of a day student who denies involvement, the School nurse will 
determine whether the student should return home for that day.

D.   If test results are negative (no detection of drugs or alcohol), the student will 
return to normal school life, and an inquiry will follow to determine how 
and why the student had been identified. The School may still take further 
disciplinary actions, and the student may be required to see the School 
counselor.

E.   If test results are positive (drugs and/or alcohol are detected), a five-day 
out-of-school suspension will commence immediately for the purposes of 
evaluation, assessment, and treatment.

F.   As a follow-up, the School will search rooms, lockers, cars, and personal 
possessions as deemed appropriate.

III.   Requirements for student re-entry after positive substance abuse determination.

A.   If a student is found in violation of the Substance Abuse Policy, the School 
requires that a chemical abuse evaluation be made of the student by a facility 
that specializes in drug and alcohol treatment. For local families, a list of 
agencies will be provided, and the School requests that the evaluation be 
facilitated by one of these sources. For out-of-town families, the Director 
of Counseling Services must be notified of the facility administering the 
chemical abuse evaluation, and approval will be given depending on the 
qualifications of the facility. Families may seek a second opinion from an 
approved facility. The cost of the evaluation(s) is paid for by the family.

B.   For the student to resume classes, the School requires that the student 
comply with the recommendations of the facility that administered the 
evaluation. This may include family participation. A signed disclosure release 
form for the Director of Counseling Services to speak to the treating therapist 
or counselor is needed before the student will be allowed to return to school.

C.   A student who returns to school after violating the Substance Abuse Policy 
is automatically placed on Conduct Restriction for a full calendar year and 
will be required to submit to random drug and alcohol urinalysis for the same 
time period. Additionally, if the School has reason to suspect that the student 
is continuing to abuse substances, it reserves the right to search the student’s 
room, automobile, personal belongings, and locker. 

D.   Upon return to school, the student and their parents will meet with the 
Head of School and other appropriate adults. The Director of Counseling 
Services will meet with the student for follow-up and assessment and for help 
facilitating an after-care program or outpatient recommendation(s) for the 
treating agency.

E.   For the residential student, a change of room may be required. 
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F.   All students who have been identified as drug- and/or alcohol-involved are 
required to maintain their participation in after-school sports or activities 
even if they have already fulfilled their athletic/activity requirement and after-
care program.

G.   Hall prefects, Peer Leaders, Junior Proctors, Class Committee members and 
athletic team captains must resign from their position of leadership. Violators 
of the substance abuse policy are ineligible for athletic awards (including 
Varsity letters) during the term of the violation.

H.   Refusal or failure by a parent or student to comply with this policy and these 
procedures will result in dismissal.

IV.   Repetition of substance abuse.

Any student who tests positive for substance use or who is found to have illegal 
substances in his/her possession on a second occasion will be immediately dismissed 
from the School. This applies throughout the student’s career at Pennington.
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APPENDIX V: COMPUTERS AND THE INTERNET  
ACCEPTABLE USE POLICY

This document is intended to clarify some of the ethical issues and usage guidelines 
relating to technology at The Pennington School. It presents these issues as part of the 
larger ethical framework that governs all aspects of behavior within our School.

The ethical framework to which the use of technology must adhere is summarized as 
follows:

•   Abide by federal, state, and local laws.
•   Conduct oneself with integrity and practice academic honesty.
•   Respect the rights of others; be considerate, courteous, and fair.
•   Care for and share community property.

Understanding how technology fits into this ethical framework requires us to 
acknowledge that information is a form of property. Our regard for electronic property 
must be the same as our regard for physical property, and our regard for personal rights 
pertaining to electronic property must be the same as our regard for personal rights 
pertaining to physical property.

Here are examples that illustrate unethical and inappropriate behavior pertaining to 
technology: Obtaining a password or rights to another person’s files or email without 
his or her permission is a form of theft as real as using a stolen key to enter someone’s 
room. Taking advantage of a person who inadvertently leaves a computer without 
logging out is no different from entering an unlocked room and reading a personal 
letter, destroying property, or stealing. Electronic mail is analogous to ordinary paper 
mail, and breaking into and reading someone else’s email is the same as disrespecting 
the privacy of a mailed letter. Writing an email message using another person’s name 
is similar to forging a letter. Harassing another person through email or electronic 
message transfer is still harassment. Plagiarizing electronic information is the same as 
plagiarizing printed material. The use and transfer of pirated software is considered 
theft, because without purchasing the software, you are using something that you 
have no legal right to use. Commercial software is copyrighted, and each purchaser 
must abide by the licensing agreement published with the software. Willful damage to 
information (such as changing databases or deleting another person’s programs and 
files; accessing or changing School computer databases, desktop setups, or network 
system information; or knowingly distributing harmful software such as computer 
viruses) is the same as destructive behavior toward any physical property.

The Internet is one of the preferred research tools at home and in school libraries and 
classrooms. It provides a plethora of information in all areas of academic disciplines. 
However, it is not owned or operated by any one individual, government, or group 
and is largely unregulated. As such, users may encounter material that is controversial 
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and that students, parents, faculty, and staff may consider inappropriate and offensive. 
Willfully obtaining material that is explicitly labeled as not intended for minors will be 
considered a form of dishonesty and will result in appropriate disciplinary action.

Library and campus computers are reserved at all times for academic use. Students 
must have a specific academic assignment to do research on the Internet. Students 
wishing to use library computers may request access each time via a sign-up system. 
For library research during evening study hall, students must obtain written permission 
from their teacher during the school day. Passes written by hall parents in the evening 
do not grant access to the library. Absolutely no eating, drinking, or chewing gum is 
permitted in the library common areas, or near any computer equipment in the library 
or elsewhere on campus.

Appropriate academic use of the School network and library and campus desktop 
computers includes completion of homework assignments and term papers, course 
research via networked CD-ROMs and the Internet, and access to library resources 
through the automated catalog. Student use of email is permitted on a limited basis.

Unacceptable behavior pertaining to technology includes but is not limited to:
•   Retrieving or passing any material that is pornographic, violent, or otherwise 

hurtful.
•   Using obscene language.
•   Harassing, insulting, or annoying others.
•   Violating copyright laws.
•   Plagiarizing resources.
•   Visiting Internet sites not directly related to school assignments.
•   Accessing sites and information about hacking or phreaking.
•   Playing games.
•   Downloading and saving files of any kind without specific permission of system 

administrators.
•   Using another person’s password.
•   Trespassing in another person’s folders, works, or files.
•   Intentionally wasting limited resources.
•   Failing to follow sign-in procedures.
•   Misrepresenting assignments.
•   Employing the network for illegal activities or commercial purposes.
•   Damaging computer systems.
•   Damaging network systems or desktop computer setups.
•   Theft or willful damage to either School or personal property.
•   Interfering with the performance of the School network or disrupting any of the 

School’s computing systems.
•   Using the School computing resources for commercial profit or gain.
•   Violating software licensing agreements of any kind. This includes the use 

of illegally obtained software or the installation of any software on a School 
computer without explicit permission from the Technology Department.
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•   Circumvention of system security or in any way attempting to gain unauthorized 
access to computing resources.

•   Using or installing software that is designed to steal information or circumvent the 
security of the School network.

•   Sending or soliciting chain letters. Sending unsolicited bulk mail messages (e.g., 
“junk mail,” “spam,” or “MLM”).

•   The use of computing systems in a manner that results in any direct cost to the 
School .

•   The use of hubs, switches, or any other network equipment that has not been 
installed and sanctioned by designated School employees.

•   Use of a dorm residence computer network jack for any use other than the 
connection of a single computer to the network.

•   Using the network in any way when logged in as any other user. Each user must 
use only his or her own network user account.

•   Using any personal computer connected to the School network without current 
virus scan software installed and running. This includes computers owned by 
students, parents, and guests.

•   Connecting to the Internet by using a phone line, modem, or wireless connection 
not provided by the School. The use of the Internet will be limited to the service 
provided by the School.

ONLINE INTERNET HARASSMENT
All aspects of the School’s Harassment and Defamation Policy pertain to use of 
computers and communication via the Internet both on and off campus. This 
includes but is not limited to: emailing, instant messaging, profile descriptions, video 
webcasting, blogging, online diaries or journals, and personal websites.

VIOLATION
Violation of the Acceptable Use Policy may result in the loss of privileges to use and 
access the School network for up to the remainder of the academic year. Any attempt 
to bypass system security, steal information, impersonate another computer user, or 
harass another individual using electronic means may result in a Behavior Review 
Board (BRB).

The possession of unauthorized software or hardware will result in a BRB. These 
unauthorized items include, but are not limited to:

•   Software designed to secretly monitor computer use such as keyboard logging 
programs.

•   Software designed to obtain passwords or system security information.
•   Software that enables a person to violate standard desktop or network security.

SUSPENSION
The network administrator may suspend a student’s access privileges or suspend 
services to a computer for as long as necessary to protect the School’s computing 
resources, to prevent an ongoing threat of harm to persons or property, or to prevent a 
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threat of interference with normal School functions. 

COMPLIANCE
To ensure compliance with the School’s network use regulations, the School will 
screen network usage to identify efforts to circumvent or misuse computing resources. 
Suspicion of a violation or identification of an actual or attempted violation of the 
Acceptable Use Policy may result in further scrutiny of a student’s use and files. 
Accordingly, there should be no expectation of privacy as to information, including the 
content of communications, stored in the School’s computer network.

APPENDIX VI: IPAD INFORMATION AND POLICY

INTRODUCTION TO THE 1:1 IPAD PROGRAM
The Pennington School has implemented a 1:1 technology model of teaching and 
learning, following two years of research. Every student and teacher will have the same 
computing device in class, a current generation iPad provided by the School. Offering 
access to the Internet, familiarity with apps on the device, and the opportunity to read, 
write, and record in video, audio, and photographic media, the iPad both brings the 
world to Pennington and enhances a shared sense of discovery within the classroom.

The faculty envision being able to use this tool to promote students’ understanding of 
their disciplines of study. Recognizing that every individual is different, teachers and 
students enjoy relative freedom in using these devices for academic purposes. 
Electronic textbooks will be available for a majority of classes. Video instruction 
through a “flipped classroom” will mean that for a number of courses, students will be 
able to use class time to engage with each other and their teacher, since lectures can be 
delivered on the iPad in advance. iPads promote experiential, hands-on learning and 
collaboration; for example, classes may work with shared texts, record experiments, 
film creative projects, and take notes digitally. iPads can help teachers gain immediate 
feedback on their students’ understanding. With digital content increasing rapidly, 
opportunities for creative teaching and active learning abound.

“Look it up,” famous words associated with longtime Pennington headmaster Dr. 
Francis Harvey Green, are fulfilled by placing extraordinary power for research and 
discovery in the hands of students.  With this power comes the responsibility for 
mindful digital citizenship. Students will be able to explore content, hone skills, and 
gain understanding through the access to people, ideas, and experiences that portable 
computing allows. Shaping students’ experiences with the iPad is one tool in the hands 
of talented teachers who will craft experiences for the varied learners in their 
classrooms. The faculty looks forward to incorporating use of these devices into their 
classes and learning from students’ initiative and participation.

IPAD OWNERSHIP
The iPad and accessories provided to students remain the property of The Pennington 
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School. If at any time a student stops attending The Pennington School, the iPad, 
charger, and keyboard/case must be returned in good working condition prior to the 
student’s departure.

Receiving the iPad 
iPads will be distributed each summer during designated iPad Distribution Days. 
Students and parents will be asked to attend one of the distribution days, when they 
must sign the iPad Agreement form before the iPad can be issued. Once the 
appropriate forms have been signed, the student will be issued an iPad and, with his or 
her parent, will attend a short orientation.
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Students who are unable to attend one of the summer distribution days will be able to 
get their iPads during the student training days being held the first week of school. 
However, students are strongly encouraged to attend one of the iPad Distribution Days 
so that participation in the training will be uninterrupted. 

Returning the iPad
Students are expected to keep their iPads with them until they leave The Pennington 
School. However, if at any time a student stops attending The Pennington School, the 
iPad and supplied accessories must be returned to the Technology Office in good 
working condition prior to the student’s departure.

TAKING CARE OF THE IPAD
Students are responsible for the general care of the iPad they have been issued by The 
Pennington School. iPads that are broken or fail to operate properly should be 
immediately taken to the Technology Department for evaluation and repair.

General Instructions and Precautions
The iPad is the property of The Pennington School, and all users agree to abide by the 
terms laid out in this handbook as well as the Acceptable Use Policy.
 • Only use a clean, soft cloth to clean the iPad screen. Never use abrasive 
    fabrics or chemical cleaners of any type.
 • All iPad cords and cables must be connected and disconnected carefully to 
    prevent damaging the iPad.
 • iPads must never be left in an unlocked locker, car or any other 
    unsupervised area.
 • Students are responsible for keeping their iPad’s battery charged for each 
    school day.
 • Students are not permitted to remove the Asset Tag or Mobile Device 
    Management profiles and apps from their iPads.

Carrying iPads
The protective cases supplied with the iPads provide sufficient protection for normal 
use and transport. Follow these guidelines to help protect the iPad during storage or 
transport:
 • The iPads should always be kept in their protective cases and be securely 
    closed when carried.
 • Avoid placing pressure or other objects on the iPad’s screen when carried or 
    stored. 

Screen Care
The iPad screen can be easily damaged if subjected to rough treatment. The screens are 
particularly sensitive to damage from excessive pressure.

 • Do not lean on the top of the iPad when it is closed.
 • Do not place anything near the iPad that could put pressure on the device.
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 • Do not place anything in the carrying case that will press against the device.
 • Only use a clean, soft cloth to clean the iPad screen. Never use abrasive 
    fabrics or chemical cleaners of any type.
 • Do not bump the iPad against lockers, walls, car doors, floors, etc. Doing so 
    can result in a scratched or cracked screen.

USING THE IPAD
The iPads are intended for use at school each day. In addition to regular classroom use, 
School messages, announcements, calendars, and schedules may be accessed using the 
iPad. Students are responsible for bringing their iPads to all classes unless specifically 
instructed not to do so by their teacher.

iPads Left at Home
Students who leave their iPads at home are responsible for getting the course work 
completed as if they had their iPad with them. Repeat violations will result in 
disciplinary actions. A forgotten or uncharged iPad is not an acceptable excuse for 
missing classwork or homework.

iPads Being Repaired
Loaner iPads may be issued to students when their iPads are being repaired. In order to 
obtain a loaner iPad, the student and a parent must sign an iPad Loaner Agreement 
form.

Charging the iPad’s Battery
It is the student’s responsibility to bring his or her iPad to school each day fully 
charged. A forgotten or uncharged iPad is not an acceptable excuse for missing 
classwork or homework.

Media
Any media deemed inappropriate by The Pennington School must be removed 
immediately from the iPad.
 • Media depicting guns, weapons, pornographic materials, inappropriate  
    language, alcohol, drugs, and gang-related symbols are prohibited.
 • Sounds must be muted at all times unless permission is obtained from the 
    teacher for instructional purposes.
Printing
Printing is discouraged, and every effort is being made to move The Pennington School 
toward being a paper-free environment. 

Home Use
Students are permitted to use their iPads at home for academic and nonacademic 
purposes. However, the policies outlined in this document and the Acceptable Use 
Policy are applicable to the home use of a Pennington School–provided device.

Home Internet Access
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Students are allowed to connect their iPads to their home wireless networks. Students 
experiencing connection issues at home should contact their Internet Service 
Providers for support.

SAVING AND GETTING ACCESS TO WORK
Saving Files
It is students’ responsibility to ensure that their work is properly saved. iPad 
malfunctions or accidental file deletions are not acceptable excuses for missing 
assignments.

Network Connectivity
The Pennington School does not guarantee that its network will be up and running 100 
percent of the time. If the network is down, The Pennington School is not responsible 
for lost or missing data.

IPAD APPS
The Pennington School will be supplying students with a number of “Core Apps.” 
These applications have been selected by teachers and students as being best-in-class 
for the specific academic needs they serve. The iPads are being distributed to students 
to function as an academic tool. Therefore, at all times resource priority will be given to 
academic apps and media.

Core Apps
The apps designated as “Core Apps” by The Pennington School must remain on the 
iPad and be accessible at all times. From time to time additional apps may be required 
and will therefore take precedence over non-academic related apps.

Non-Academic Apps
Students are permitted to use their iPads for non-academic activities and can therefore 
install non-academic apps that meet the terms of the Acceptable Use Policy. Students 
are responsible, however, for ensuring that there is adequate space available on their 
iPads for all academic needs. In the event of a resource conflict, students will remove 
non-academic apps and media as needed to free up resources for school use.

APPLE IDS
All students will need access to a personal or parent-managed Apple ID. An Apple ID 
is a user name used for all Apple-related services and processes, such as installing apps, 
backing up the iPad, and accessing other Apple Resources. Please note that in order to 
have their own Apple IDs, students must be 13 years of age or older. For students who 
are younger than 13, parents can set up their own Apple IDs and allow students use of 
that account. For additional information about Apple IDs, please visit these resources:

Apple ID Resources
 • Apple ID Support:  http://www.apple.com/support/appleid/
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 • Create an Apple ID without a credit card:  http://support.apple.com/kb/
     ht2534
 • Set up an iTunes Store Allowance:  http://support.apple.com/kb/HT2105

iCloud
iCloud is Apple’s cloud-based content management, backup, and synchronization 
service. An iCloud account with 5 GB of storage comes free with every Apple ID.
All students will be required to set up iCloud on their iPads. Once it is set up, students 
will configure iCloud to perform daily backups of their iPads. In addition, students 
will be required to install the “Find My iPhone” app. When used in conjunction with 
iCloud, the Find My iPhone app can be used to locate lost or stolen iPads.

ACCEPTABLE USE
As a basic rule, the iPad may not be used for any action that violates existing School 
rules or public law. Violators of School rules in use of the iPad will be referred to the 
Dean of Students. Please see Appendix V for details of the Acceptable Use Policy.

Suspension
The network administrator may suspend a student’s access privileges or suspend  
services to a computer or other device for as long as necessary to protect the School’s 
computing  resources, to prevent an ongoing threat of harm to persons or property, or 
to prevent a  threat of interference with normal School functions. 

Compliance
To ensure compliance with the School’s network use regulations, the School will screen 
network usage to identify efforts to circumvent or misuse computing resources.
Suspicion of a violation or identification of an actual or attempted violation of the 
Acceptable Use Policy may result in further scrutiny of a student’s use and files.  
Accordingly, there should be no expectation of privacy as to information, including the 
content of communications, stored in the School’s computer network.

Sound, Music, Games, Pictures, or Apps
 • Sound must be muted at all times unless permission is obtained from the 
    teacher for instructional purposes. 
 • During the school day, 8:00 a.m. to 3:00 p.m., earphones may be used only 
    in the library. Permission may be given for use of earphones by a teacher in a  
    classroom, the science lab, or the mathematics lab. During the school day 
    students may not use earphones in other areas on campus.
 • Use of internet games and game apps are not permitted during the school 
    day.
 • The apps originally installed by The Pennington School must remain on 
     the iPad in usable condition and be easily accessible at all times. From time 
     to time the School may add software applications for use in a particular 
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     course.
 • Students may store their own photographs and music on their iPads.

Prohibited Use
Examples of prohibited uses include, but are not limited to:
 • Illegal installation or transmission of copyrighted materials.
 • Sending, accessing, uploading, downloading, or distributing offensive, 
     profane, threatening, pornographic, obscene, or sexually explicit materials.
 • Accessing sites selling term papers, book reports, and other forms of student 
    work.
 • Spamming: sending mass or inappropriate emails.
 • Gaining access to other students’ accounts, files, and/or data.
 • Use of the School’s Internet/email accounts for financial or commercial gain 
    or for any illegal activity.
 • Bypassing the Pennington School web filter.
 • Photographing or video recording on campus without the permission of a 
    teacher for academic purposes or in support of a School program.
 • Student sharing of their passwords, addresses, or other personal 
     information on the Internet without the authorization of a parent or 
     Pennington School representative.
 • Copying certain Internet materials or reproducing materials without the 
     permission of the author or other right-holder.
 • Plagiarizing academic materials.
 • Using or possessing hacking software.

PROTECTING AND STORING THE IPAD
iPad Identification
The Pennington School has installed management profiles and applied asset tags to 
all iPads to assist us with managing our deployed iPads. These profiles and tags are to 
remain intact and should not be tampered with in any way.

In addition, all students will be required to install the Apple app “Find My iPhone,” 
which, with the use of the iCloud service, can be used by students to locate missing 
devices.

Storing the iPad 
When students are not using their iPads, they should store them in their lockers. 
Nothing should be placed on top of the iPad when stored in the locker. Students are 
encouraged to take their iPads home after school each day. iPads should not be stored 
in vehicles at school or at home, because the excessive heat could damage the iPad.

iPads Left in Unsupervised Areas
Under no circumstances should iPads be left in unsupervised areas. Any iPad left 
unsupervised is in danger of being stolen. If an iPad is found unsupervised, it should be 
taken to the Technology Department. 
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REPAIRING OR REPLACING THE IPAD
Each iPad includes two years of AppleCare+ extended protection. AppleCare+ 
extends the iPad’s original warranty and adds up to two incidents of accidental damage 
coverage, each subject to a $49 service fee. Theft and loss claims are not covered by 
AppleCare+.

Damage
Damaged iPads should be taken to the Technology Department for replacement as 
soon as possible. Students will be responsible for the $49 service fee to repair damaged 
iPads. Please note that only two (2) accidental damage incidents are covered. If an iPad 
is damaged for a third time, the student will be responsible for the full cost of repairing 
or replacing the iPad.

Loss or Theft
Lost or stolen iPads are not covered by AppleCare+. Students are responsible for the 
full replacement cost of lost or stolen iPads.

Families that are interested in insuring the iPads from loss or theft should contact their 
homeowners’ insurance company to find out if coverage is available. Often extended 
protection for computer and related equipment can be purchased inexpensively.

Other options for insuring iPads are available, including:
 • http://www.worthavegroup.com/ipad
 • http://safeware.com/Products/EducationCoverage.aspx
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FIRE REGULATIONS

WARNING
A continuous repetitive blast on a horn, sustained for at least one minute, is a fire 
warning.

GENERAL INSTRUCTIONS
At the sound of the alarm, close all windows immediately. In classes, specific students 
should be appointed to do so. In the dorms, each individual should close the windows 
of his or her room.

If the alarm sounds while you are on the dorm floor, report to your hall’s designated 
meeting location. Doors should be closed but not locked. At the hall parent’s 
command, proceed immediately in single file to the designated exit.

Fire apparatus should be kept in good working order at all times. Report broken 
apparatus to any faculty member.

Fire Drills
When leaving buildings during a fire drill, remain in line until RECALL has been 
indicated. Then return to your class or other duties until excused. In case of a fire 
drill from the Dining Hall, proceed at RECALL to your next class or study. Exercise 
common sense during a fire drill. Keep calm, do not run, do not shout, do not talk. 

Fire Escapes
Fire escapes are not to be used during a fire drill unless directed by a teacher or prefect.

Faculty and Staff
Faculty and staff are asked to follow the order of exit and leave the building in case of a 
fire drill. A fire drill is for the protection of all.

Roll Call
After leaving the building, report to the designated locations for roll call by the hall 
parent and prefects, who shall report any persons unaccounted for to the Dean of 
Students.

EXITS FROM BUILDINGS AND ORDER OF EXITS
During the daytime, all must gather in Sparks Gymnasium (the “big gym”) on or by the 
bleachers; if the gym is not open, everyone must gather on O’Hanlon Green.

From DORMITORIES AND STUDY HALL (evening):
Green Descend stairway and leave by north doorway. Gather on O’Hanlon 

Green.
Goorley Follow immediately after Green.
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Grace Follow immediately after Goorley.
Fifth Avenue Descend east stairway and proceed out of building to O’Hanlon 

Green.
Smythe Follow Fifth Avenue.
Becher Rooms 1, 2, and 5–7 leave by the north front door; rooms 3, 4, and 

8–10 leave by the south front door. Gather by the tennis courts.
Buck Exit by north or south fire towers and gather on O’Hanlon Green.

From CAMPUS CENTER
Exit by nearest door and proceed to Sparks Gym.

From DINING HALL
Students and faculty will file out in order through the southwest and northwest exits. 
Gather in Sparks Gym if it is daytime; in the evening, gather on O’Hanlon Green.

From STAINTON HALL
Proceed out designated door and assemble in Sparks Gym.

From OLD MAIN
Classrooms Exit by nearest door and proceed to Sparks Gym.
Laundry Exit basement door and proceed to Sparks Gym. 

From GYMNASIUM
Leave by the nearest exit. Gather by the fence near Liwosz Field (artificial turf field).

From POOL
Leave by the fire exit at southwest end of pool. Gather by the fence near Liwosz Field.

From HEALTH CENTER
Leave by the nearest exit. Report to the nurse at the front of the building and proceed 
to Sparks Gym if it is daytime; in the evening, gather on O’Hanlon Green.

From MECKLER LIBRARY
Leave by nearest exit. Proceed to Sparks Gym.


